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Pazgea 1. O01mue moJ1oxeHus
1. Ilpeamer peryJupoBaHus AIMHUHUCTPATHUBHOIO perjiaMeHTa

1.1. AIMUHHCTPATUBHBIA pErJIAMEHT YCTAHABIMBAET CTAaHAAPT IPEIOCTABICHUS
MYHHUIMIIAIBHON yciyru «Bpimada paspemieHnii Ha NpaBo BBIPYOKH 3€JICHBIX
HacaXJeHui» (nanee - MyHuIUNANbHAs yClIyra), yCTaHaBIMBAET COCTaB, IOCIIEA0BATEIBHOCTD
Y CPOKM BBINOJHEHUS! aJIMUHHUCTPATHBHBIX MPOLEAYpP MO TMPEJOCTaBICHHUI0 MyHHIMIATBHOMN
YCIYTH, B TOM YHCII€ OCOOCHHOCTH BBINOJHEHUSI aIMUHUCTPATUBHBIX MPOLENYP B FNEKTPOHHOM
BU/e, (OPMBI KOHTPOJIL 3a HCIIOJHEHHEM AJIMHHUCTPATUBHOTO pEriaMeHTa, OCYIACOHBIH
(BHECYy1eOHBII) MOPAIOK 00XKaOBaHUs pelIeHUi u neiicTBuid (0e3AeHCTBUS) OPraHOB MECTHOTO
CaMOYNpaBJICHUS  MYHHLIMIAJIbHBIX  0Opa3oBaHWMi  (HAMMEHOBAaHHWE  MYHHIUIAIBHOTO

oOpazoBanusi) (masiee -  AJIMUHUCTpanusi), JOJDKHOCTHBIX  JIMLl  AJMUHUCTpAIUH,
MPEIOCTABIAIOMUX MyHUIIUNATBHYIO YCIYTY.
1.2. Bbimaua paspemieHuss Ha  1paBO  BBIPYOKM — 3€JIE€HBIX — HACAKACHUH

OCYILECTBIISACTCS B CIIy4asX:

1.2.1 TIlpu BBIABICHHHM HapyLICHUS CTPOWUTENBHBIX, CAHUTAPHBIX W WHBIX HOPM
U MPaBWI, BBI3BAHHBIX MPOU3PACTAHUEM 3€JIEHBIX HACAKICHWH, B TOM YHCIIE NPU MPOBEJCHUU
KalUTAJIbHOTO M TEKYIIErO0 PEMOHTA 3/IaHUN CTPOEHUU COOPYKEHUW B CIydae, €CIU 3EJICHbIE
HACAX/IEHUS MELIAIOT IIPOBEACHUIO PadoT;

1.2.2  TlpoBeneHus caHMTapHBIX PYOOK (B TOM YHCIE yAaJCHUS aBapUHHBIX JEPEBHEB
U KyCTAPHUKOB), ~PEKOHCTPYKIIMM  3€JE€HbIX HAaCaKICHUH U  KamUTaJIbHOIO  PEMOHTA
(pectaBpauun) OOBEKTOB O3€lE€HEHHUs (MapKOB, OyJIbBApOB, CKBEPOB, YJMI], BHYTPUIABOPOBBIX
TEPPUTOPHUI);

1.2.3  TIlpoBeneHHus  CTPOUTENbCTBA  (PEKOHCTPYKIMH),  CETed  WHXKEHEPHO-
TEXHUYECKOTo 00ecreueHusi, B TOM YHCie TMHEHHBIX 0OBEKTOB;

1.2.4 IIpoBeneHME KaMUTAIbHOTO WM TEKYIIEr0 pPEMOHTa CETe WH)KEHEPHO-
TEXHUYECKOTro oOecreueHusi, B TOM YHCJe JUHEHHBIX OOBEKTOB 3a MCKIIIOYEHHUEM IPOBEICHUS
aBapUIHO-BOCCTAHOBUTENBHBIX ~ pabOT  ceTel  MH)KEHEPHO-TEXHUYECKOro  obecreueHus
U COOPYKEHMUI;

125 Pa3menienus, ycTaHOBKH OOBEKTOB, HE SIBIIONIMXCS OOBEKTAMU KAMUTAIBHOTO
CTPOUTENbCTBA;

1.2.6  TIpoBeneHne MHKEHEPHO-TEOJIOTUIECKUX M3BICKAaHUI,

1.2.7  BoccTaHOBIE€HUST HOPMATUBHOTO CBETOBOTO PEXHMA B JKUJIBIX W HEKHIBIX
MIOMEIICHUSX, 3aTCHSIEMBIX JIEPEBbSIMHU.

1.3 Bbiiaua pasperieHust Ha MpaBo BBIPYOKH 3€JIEHBIX HACAKICHUN OCYILECTBIISAETCS
JUIsL TIPOM3BOJICTBA pabOT Ha 3€MIIIX, Ha KOTOpblE HE pacHpOCTpaHSETCs JAEWCTBHUE JIECHOTO
3akoHonaTenbcTBa Poccuiickoit ®Penepanuu, Ha 3eMIX, HE BXOJAIIMX B IOJIOCHI OTBOJAA
JKEJIe3HBIX M aBTOMOOMIIBHBIX JOPOT, Ha 3€MEJIbHBIX Y4acTKaX, HE OTHOCSIIMUXCS K CIEHUaIbHO
OTBEJICHHBIM JIJIs1 BHIIIOJHEHUS arpOTEXHUYECKUX MEPONPHUATHH MO pa3BEeICHUIO U COAEPIKaHUIO
3€JIEHHBIX HacaXJeHUM (MUTOMHUKH, OpaH)KEpPEWHbIE KOMIUIEKCHI), a TaKXe HE OTHOCSIIMXCS
K TEPPUTOPUH KJIAJ0UIII.

1.4 BoipyOka  3eneHbIX  HacakIeHUl  0e3  paspelieHuss Ha  TEeppUTOpUHU
JlanoMupOBCKOrO  CENBCKOTO  IOCEJIEHUS HE JONYCKAaeTCs, 3a HCKIIOUEHUEM IPOBEACHHUS
aBapUITHO-BOCCTAHOBUTENbHBIX PA0OT ceTell HHKEHEPHO-TEXHUYECKOro oOecredyeHus u
COOPYKEHHUI.

2. Kpyr 3asBureei

2.1  3agBuTeNsIMH SBISIOTCS (DU3MYCCKHE JIMIA, B TOM YHCJEC 3aperHCTPUPOBAHHEIC
B KQUECTBE MHIAMBUAYAIbHBIX MPEANPUHUMATENCH, IOPUINYECKUE JIMLA, HE3aBUCUMO OT IIpaBa
MOJI30BaHUS 3€MEJIbHBIM YYaCTKOM, 32 HCKIFOUEHUEM TEPPUTOPHUH C JIECHBIMU HACAKICHUSIMH.
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2.2  Uartepechl  3asBUTENCH,  yKa3aHHBIX B myHKTe 2.1 HaCTOSALIETO
AJIMUHHCTPAaTHBHOTO periiaMeHTa, MOTYT MIPEACTaBIIATH nvIa, o0uaatommye
COOTBETCTBYIOLMMH MTOJTHOMOUHUSMH (Iajiee - MPeACTaBUTEND).

2.3 IlomHomoumsi  mpeACTaBUTENs,  BBICTYMAIOIIETO  OT  HMMEHH  3asBUTEI,
MOJATBEPXKIAIOTCS  TOBEPEHHOCTHIO, O(OPMJIICHHOW B COOTBETCTBHM C TpeOOBaHUIMHU
3akoHozarenscTBa Poccniickoit denepanumn.

3. TpeOoBanusi MpeaoCTABJICHUSA 3asIBUTEJII0 TOCYAPCTBEHHOM YCJIYIH B
COOTBETCTBUHU C BADUAHTOM NPEA0CTABJIEHUS IOCYIapCTBEHHOM YCJIYIH,
COOTBETCTBYIOUIIMM NMPU3HAKAM 3asiBUTeEJIsl, ONpe/leJIeHHbIM B pe3yJ/ibTaTe AaHKeTHPOBAHMS,
NMPOBOJUMOI0 OPraHoM, NMPeI0CTABISIOIIUAM YCJIYry (1ajee - npopuInpoBaHne), a TAKKe
pe3yJbTara, 3a Npe0CcTaBJIeHneM KOTOPOro o0paTujics 3asiBUTe/ b

3.1 HWnadopmupoBaHue O TMOpPSAKE MPEAOCTABICHHUS MYHUIIUNAIBHON  YCIYTH
OCYIIIECTBIISICTCS:

1) HenocpeacTBEHHO NPH  JMYHOM  [PUEME  3aSBUTENS B AOMUHUCIPAYUU
Jlaoomuposckozeo CenbcKko2o nocenenus (manee - VYMHOIHOMOYEHHBIH OpraH) WM
MHOTO(QYHKIIHOHATHHOM IICHTPE MPEAOCTABICHHS TOCYAAPCTBEHHBIX M MYHHIIMITAILHBIX YCITYT
(manee - MHOrO()YHKIIMOHAJIBHBIHN LIEHTD);

2) 1o Tenedony YIOIHOMOYEHHOM OPraHe MM MHOTO(QYHKIMOHAILHOM LIEHTPE;

3) NUCHEMEHHO, B TOM YHMCJIE MOCPEICTBOM SIEKTPOHHOU TOYTHI, (PAKCUMUILHON CBA3H;

4) 1oCpenCTBOM pa3sMEIEHHs B OTKPBITON M JOCTYyIHOU (hopMe nHGOpPMALUH:

B (enepanpHOil rocyaapcTBeHHOW uHOpMAMOHHOW cuctemMe «EnuHbI mopran
rOCYJapCTBEHHBIX M MYHUIMNAIbHBIX yeuyr (ynkiuit)» (http://www.gosuslugi.ru/) (manee -
Enuneiii moprain);

Ha opUIMATHLHOM caiiTe YoJHOMOUEHHOTo oprana hagore-r31.gosweb.gosuslugi.ru;

5) mocpenctBoM  pasmerieHus  uHGOpPMALMKM HAa  MH(OOPMALMOHHBIX  CTEHIAX
YTIOTHOMOYEHHOTO OpraHa Wik MHOTO()YHKITHOHAJIBHOTO [IEHTPA.

3.2  HudopmupoBaHue OCYIIECTBISETCS 11O BOMPOCAM, KaCAIOIIUMCSI:

CHOCO0OB IMOJIa4H 3asBJICHUS O MPEIOCTABICHUN MyHULIUTIAIILHOW YCITYTH;

aZpecoB YTNOTHOMOYEHHOTO OpraHa W MHOTO()YHKIMOHAIBHBIX IIEHTPOB, OOpalieHHe
B KOTOPBIC HEOOXOIUMO TSI TPEAOCTABICHHUS MYHUITUITAILHOW YCITYTH;

cnpaBoyHOM wuH(popMmamuu o paboTe VYIOTHOMOYEHHOTO oOpraHa (CTPYKTYPHBIX
noJipa3ziesieHui Y MOJIHOMOUYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHUS YCIYTH;

MOPSITKA U CPOKOB TIPEIOCTABIICHHS MYHUITUTIAIBHON YCITYTH,

MOpsKA TONTYYCHHUS] CBEJACHUHA O XOJIeé PACCMOTPEHHs 3asBIEHUS O TPEIOCTaBICHUH
MYHHIIHITATLHONW YCITYTH U O PE3yIbTaTax MPeJOCTaBICHUS MYHUITUTIAIBHON YCITYTH,

nopsiaka JocynebHoro  (BHecyaeOHOro) oO»kamoBaHusi JaeWcTBUN  (Oe3neiicTBus)
JOJDKHOCTHBIX JIMI], ¥ TIPUHAMAEMBIX WMH PEIICHUH MPH MPEIOCTABICHUN MYHHIIHITAIBEHOM
YCITYTH.

[Toryuenne wWHQOpPMAIIMK 110 BOMPOCAM TPEIOCTABICHUS MYHHUIIUTIAIBHON YCIyTH
OCYILECTBIIsIETCS OECIIaTHO.

3.3 Ilpu ycTtHOM oOpamieHnn 3asBUTENs (JITYHO WIH IO TeleOHY) TOJDKHOCTHOE JIUIIO
YOIHOMOYEHHOTO OpraHa, pabOTHHK MHOTO(YHKIMOHAIBHOTO IIEHTPA, OCYIIECTBIISIFOIIMIA
KOHCYJIbTUPOBAaHUE, TMOJAPOOHO U B BeXJIUBOH (KOppeKkTHOH) Gopme HHPOpMUpPYET
00paTHBIIUXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha Tele)OHHBIA 3BOHOK JIOJDKEH HAYMHATHCS ¢ WH(DOpPMAIMK O HaWMEHOBAHHH
opraHa, B KOTOpPBI TO3BOHHI 3asBUTENb, (haMUIMHM, MUMEHH, OT4ecTBa (TOcienHee - TpH
HAJIMYUH) U JOJDKHOCTH CIICIIUAINCTA, IPUHSBIIETO TeJIe(OHHBIA 3BOHOK.

Ecnu nomxHOCTHOE NUII0 YTOIHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSTENbHO JaTh
OTBET, TeJaehOHHBIN 3BOHOK JOJDKEH OBITh MepeagpecoBaH (MEPEeBEICH) Ha IPYroe JOIKHOCTHOE
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JUIO WIH e 0OpaTUBIIEMYCS JIUIYy JOJKEH OBITh COOOIeH TenedOHHBI HOMEp, 0 KOTOPOMY
MO>HO OyJIeT MOTYIUTh HEOOXOAUMYI0 HH(POPMAIIHIO.

Ecnmu moaroroBka otBera TpeOyeT MNPOJODKUTEIBHOTO BpPEMEHHM, OH Ipenjaraet
3asBUTENIO OJIMH U3 CIECAYIONIUX BApUAHTOB JAIbHEHIINX JEHCTBUI:

U3JIOKUTh  OOpalieHue B  MUChMEHHOW  (opMe; HA3HAYUTh  JPYroe  BpeMs
JUTSL KOHCYJIbTaIUi.

JlolkHOCTHOE  JMII0O  YIOJHOMOYEHHOI'O  OpraHa HE  BIIpaBE€  OCYILIECTBIATh
uH(GOPMUPOBAHUE, BBIXOJAIIEE 32 paMKH CTaHAAPTHBIX MPOLEAYpP U YCIOBHM IpPeNOCTaBICHUSI
MYHUIUIIAIBLHON YCIYTH, U BIUSIOINIEE NMPSIMO WM KOCBEHHO Ha MPUHUMAEMOE PEIICHUE.

[TponomxurensHOCTh HHGOPMUPOBAHHUS 110 TeNePOHY HE JOJKHA MPEBBIIATh 10 MUHYT.

HudbopMupoBaHme OCYIIECTBIISIETCS B COOTBETCTBUU C rpapKoM MpremMa rpaxaaH.

3.4  Ilo nucbMeHHOMY OOpAIEHUIO JTOJDKHOCTHOE JIULO YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHUIIUIAILHON yCIyrd, MOAPOOHO B MUCHMEHHOU (opme
pa3bsACHSET TpaXKIAHUHY CBEJEHUS 10 BOMPOCAM, YyKa3aHHbIM B IMYHKTE 3.2 HAaCTOSILEro
AJIMUHHCTPATUBHOTO PEriIaMEeHTa B MOpPsIKe, ycTaHOBICHHOM DenepalibHbIM 3aKOHOM OT 02 Mast
2006 roga Ne 59-03 «O mopsizike paccMOTpeHUs oOpaleHuid rpaxaan Poccuiickoit deneparmy
(manee - denepanbHbiii 3aKk0H Ne 59-D3).

3.5 Ha Enunom moprane pa3MmemaroTcsi CBeACHUs, MperycMoTpeHHbie [lonoxkennem
o enmepanpHOl  TOCYHApCTBEHHOW HWHQOpMAIMOHHON cucremMe «DenepaabHBIE  peecTp
TrOCY/IapCTBEHHBIX M MYHHIMMAIBHBIX YCIyr ((QYHKIUI)», YTBEPKICHHBIM IOCTAaHOBJICHHUEM
[TpaButensctBa Poccuiickoit @enepaunu ot 24 okTsa0ps 2011 roga Ne861.

Joctyn k uHGOpPMAIMN O CPOKaxX U MOPSJIKE MPEJOCTABICHUS MYHHUIIMIIAIbLHOU YCIYTH
OCYIIECTBIISICTCS 0€3 BBINOJTHEHUSI 3asgBUTEIEM KaKUX-THOO TpeOoBaHWI, B TOM 4Yucie 0e3
MCIIOJIb30BaHUsl MPOrPAMMHOT0 OOECIIeUeHHUs, YCTAaHOBKA KOTOPOrO Ha TEXHUYECKUE CPEICTBa
3asiBUTENI TPEOYET 3aKIIFOUEHUS JIMIEH3MOHHOTO WJIM MHOTO COTJIallleHusl ¢ IpaBoobiajaTenemM
MPOrpPaMMHOTO OOECIEUeHHUs, MPEAyCMATPUBAIONICIO B3UMAHUE IUIATHI, PETHCTPAINI0 WU
ABTOPU3ALIMIO 3asIBUTEIIS, WM IIPEIOCTABIIEHUE UM IIEPCOHATIBHBIX JIaHHBIX.

3.6 Ha odunuanpHOM caiiTe YNOIHOMOYEHHOIO OpraHa, Ha CTEHJAaX B MecTax
MPEIOCTABICHNUS MYHUIUINAIBHON YCIYTH U B MHOTO(YHKIIMOHAJIBHOM IEHTPE pa3MelaeTcs
cleyrolas cripaBoyHasi HHGopMaIus:

a) 0 MeCTe HaXOXKJACHHS U Trpaduke paldoThl YTMOJTHOMOUYEHHOTO OpraHa H €ro
CTPYKTYPHBIX TOAPA3JEICHNU, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHMIIUNAIBHOU YCIIYTH,
a TaKk)kKe MHOTO() YHKITMOHATILHBIX I[CHTPOB;

0) crnpaBouHble Tene(OHBI CTPYKTYPHBIX MOApA3/IEieHUl YTOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a MPEJOCTaBICHHE MYHUIMIAIBHON YCIyrH, B TOM YHCII€ HOMEp TenedoHa-
aBTOMH(pOpMaTOpa (MPH HATUYHUH);

B) ajapec opULHAIBHOIO CaiiTa, a TaKXe 3JEKTPOHHOW MouThl U(1iu) GopMbl 0OpaTHOM
CBsI3M YTIOJIHOMOUYEHHOTO opraHa B ceTu «HTepHEeT».

3.7 B 3amax oxumaHus YTOJIHOMOYEHHOTO OpraHa pa3MemaloTcsi HOPMATHBHEIC
MPABOBBIE AKThI, PETYIHUPYIOIINE MOPAIOK MPEIOCTABICHUS MYHHUIIMIIATBLHOW YCIYTH, B TOM
yuciae AJMUHUCTPATUBHBIN PErjlaMeHT, KOTOPhIEC 1O TPEOOBAHUIO 3asSBUTENS MPEIOCTABIISIOTCS
eMy JUIsl 03HaKOMJICHHSI.

3.8  Pasmemenue mHDOpMAIHH O TIOPSAIKE MPEAOCTABICHUS MYHHUIIUITATBHOW YCITYTH
Ha WH()OPMALIMOHHBIX CTEH/IAaX B MOMENICHHH MHOTO(YHKIIMOHAIBHOTO 1IEHTPa OCYIIECTBISAETCS
B COOTBETCTBUHU C COTJIAIICHUEM, 3aKIIOYCHHBIM MEXIy MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM
¥ YTIOJTHOMOYEHHBIM OpPraHOM ¢ Yy4eToM TpeOoBaHUN K WH()OPMHUPOBAHHIO, YCTAHOBIEHHBIX
AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

3.9 MHudopmanus o0 XoIe pacCMOTpPEHHUs 3asBIEHUS O  MPEIOCTaBICHUU
MYHUITUTIATEHOM YCIYTH U 0 pe3yJbTaTax MpeloCTaBICHUS MYHUITUTIATFHON YCIYTH MOYXKET ObITh
MoJTyueHa 3asiBUTeNIeM (ero mpeacTaBuTeNeM) B IMYHOM KaOuHeTe Ha EquHoM mopTane, a Takxke
B COOTBETCTBYIOILIEM CTPYKTYPHOM IO/pA3/IICHUN Y TOJHOMOYEHHOI'O OpraHa mpu oOpalieHuu
3asIBUTENIS JTUYHO, MO TeTe(POHY, MOCPEICTBOM SIEKTPOHHOM MOYTHI.
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Paszpnea II. Cranmapr npenocraBjieHus MyHMIMNIAJIbHON YCJIYTH
4, HauMeHOBaHHEe MYHHUIHMIAJBHON yCIAyrd

4.1  HaumeHOBaHME MYHULUIIAIbHOH Yycinyru - «Bblgada paspemieHuil Ha mpaBo
BBIPYOKH 3€JIEHBIX HACAKICHHID» (Iajee-ycnyra).

5. HaumenoBanue oprana FOC}’}IapCTBeHHOﬁ BJIaCTH, OpraHa ME€CTHOIo
caMoyrnpaBJICHUSA (opranmaunn), MpeaoCTaBJadI0IEero MyHuIMnajJdbHYR0 YCIYIy

5.1  MyHununaneHas yciayra IpeAOCTaBisA€TCS  YTOJHOMOYEHHBIM  OPraHoM
aomunucmpayuel JladomMuposckozo cenbcko2o noceneHus

6. Onucanue pe3yabTara npeaocTaBjJeHNss MyHHIIUNIAJIBHON yCJIyru

6.1 PesynbraTom mpenocTaBlieHHs YCIYTH SBISIETCS pa3pellieHue Ha MpaBoO BHIPYOKH
3€JIeHBIX HACAXCHUH.

Pa3pemenne Ha mpaBo BRIPYOKH 3€JIE€HBIX HacaxaAeHUH odopmiseTcs mo popme COrjacHO
[Tpunoxenuto Ne 1 k HacTosAIIEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.2 PesynbTar mnpepoctaBieHMs YCIyrd, YKa3aHHbIH B ImyHKTe 6.1 HacTodiero
AJIMUHHCTPAaTHBHOTO perjaMeHTa:

a) HampaBiseTcs 3afBUTENI0 B (OpPME 3IIEKTPOHHOIO JOKYMEHTa, HOJIMHCAHHOTO
YCUJIEHHON KBaJH()UIMPOBAHHON 3JIEKTPOHHONW MOANMUCHIO YIIOJTHOMOYEHHOTO JIODKHOCTHOTO
JWIa, B TMYHBIN KabuHeT Ha ExrHOM mopraiie B citydae, eciim Tako# crioco0d yka3zaH B 3asiBJICHUN
0 BbIJJa4Y€ pa3pelIeHNs] Ha PABO BBIPYOKH 3€JICHBIX HACAKICHHIA;

0) BbIIaeTCs 3asABUTENI0 Ha OyMaXHOM HOCHUTENE IMpU JIMYHOM OOpaleHUH
B YIIOJIHOMOYCHHBIH OpraH, MHOTO(QYHKIHOHAJIbHBIH LEHTP B COOTBETCTBUU C BHIOPAaHHBIM
3asBUTEJIEM CIIOCOOOM TOIyUSHHS Pe3yIbTaTa MPeJOCTaBICHUS YCIYTH.

1. Cpok npegocTaBjieHUsI MyHHIMIIAIbHOM YCIYyTH

7.1  Ilpu oOpameHun 3asBUTENs 3a MOJyYEHHEM pPa3pelleHUs] Ha BBIPYOKY 3€JIEeHBIX
HacakJIeHU! HEe MOXKET MpeBblaTh 17 pabouynx JHEW ¢ JaTbl perucTpauuu 3asBICHUS
B YNOJIHOMOYEHHOM OpraHe.

7.2 Cpok mpenocraBieHus] MyHUIIMIAIBHON YCIyTH HAYMHAET MCUUCIATHCS C JIaThl
perucTpanuu 3asBICHHS.

7.3 B oOmmit cpox mnpeaocraBieHus MyHUIMNAIBLHON YCIYTH BXOAMT CPOK
HaIlpaBJICHUSI MEKBEIOMCTBEHHBIX 3allPOCOB U IOJYYEHHUS HA HUX OTBETOB, CPOK HaIpaBJICHUS
JIOKYMEHTOB, SIBJISIOIINXCS PE3YJIBTATOM IIPEAOCTABICHUS] MYHUIIUITAIBHON YCITyTH.

8. HpaBOBLIe OCHOBAHHUA JISl MPEAOCTABJICHUA MyHHHHHaJILHOﬁ ydiayru

8.1  IlepeyeHb HOPMATHUBHBIX NPABOBBIX AaKTOB, PETYIUPYIOMIMX TPEIOCTABICHHUE
MYHUIUNAIBHON YCIyrd (C YyKa3aHHEM UX PEKBU3UTOB M HCTOYHUKOB OQHUIMAIBLHOTO
OIyOJIMKOBaHUs), pa3Mmeliaercss B (eaepaibHOW rocyAapCcTBEHHOW MH(DOPMALMOHHOW cucTeMe
«DenepanbHbIil peecTp rocy1apCcTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((QYHKIIMIA).

9. HcuepnbiBaonuii nepedyeHb 10KYMEHTOB, HEO0X0AUMBIX JIJIsI
NPeI0CTABJICHUS FOCYAapPCTBEHHOI yCIyru

9.1  HcuepnblBaroliuii  MEpedeHb JTOKYMEHTOB M  CBEJICHHH, HEO0OXOIMMBIX

B COOTBETCTBUU C HOPMAaTHUBHBIMM MPABOBBIMHM aKTaMH Jis NMPEAOCTaBICHUS MYHUIIMIAIBHON

YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMH U 00S3aTENbHBIMU JJISI MPEIOCTABICHUS
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MYHUIUIAIBHON YCIYTH, MOJUIeKAIIUX IMPEICTABICHUIO 3asSBUTEIEM, CHOCOOBI UX TOTY4EHUS
3asBUTEJIEM, B TOM YHCIIE B 3JIEKTPOHHOM (hopMe, MOPSATOK UX MPEICTABICHHUS.

9.1.1 3asBuTenp WIN €ro NpeICcTaBUTENb MPEJICTABIAET B YINOJIHOMOYEHHBIM B OpraH
3agBJICHHE O BbIa4Ye pa3pelleHUs] Ha MNPaBO BBIPYOKM 3€JIEHBIX HACaXACHUH 1o Qopme,
npuBeaeHHON B [Ipunoxkenun Ne 1 k HacTosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY, a TaKXe
npusaraeMble K HeMy JOKYMEHTHI, yKa3aHHbIE B MOAIYHKTaX «0» - «» IyHKTa 2.8 HACTOSIIETO
AJMMHHCTPAaTUBHOI'O PEriIaMeHTa, U OJJHUM U3 CIEIYIOLINX CIIOCOOO0B 10 BEIOOPY 3asiBUTEIISL:

a) B DJJEKTpPOHHOM  Qopme  mocpencTBoM  (eaepanbHOM  rocynapCTBEHHOU
UHPOPMALMOHHON cucTeMbl «EAMHBIA HOpTad rocyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT
(pynxmmit)» (nanee - Enqunslii moprain).

B cnyuae npezacraBieHus 3asBJI€HUS O Bblaue pa3pelieHns Ha MPaBO BBIPYOKHU 3€JIEHbBIX
HACAX/ICHUI M TPWIAraeéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM 3asBUTENb WMIIHU €ro
IpEeJCTaBUTElb, NPOILIEANINE MPOLEAYpPhl PErUCTpalM, HUACHTU(GHUKALMA U ayTeHTU(UKALUU
C UCTOJBb30BaHUEeM (henepaabHOl TOCYIapCTBEHHON WH(MOpMAaMOHHONW cucTeMbl «EnuHas
cucreMa MJAEGHTH(QUKALUMK W ayTeHTHU(UKauuu B HUHPPACTPyKType, obecrneunBaroiei
MH(}OPMaLIMOHHO-TEXHOJIOTUYECKOE B3aUMO/IEHCTBHE HH(POPMALIMOHHBIX CUCTEM, HCIIOIb3YEMbIX
JUId TPEAOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B 3JEKTPOHHOH (opme»
(manee - ECHMA) wiM UHBIX TrOCYJapCTBEHHBIX HWH(POPMAIMOHHBIX CHCTEM, €CIM TaKue
rocyJapcTBEeHHbIE HH(POPMALIMOHHbIE CHCTEMBbI B ycTaHoBJIeHHOM [IpaBurensctBom Poccuiickoii
@enepanuu nopsiaike obdecrnieunBaroT B3aumozeiictsue ¢ ECUA, npu ycnoBuM cOBHNAeHUS
CBE/IEHUI O (PM3MYECKOM JIMIE B YKa3aHHBIX MH(GOPMAILMOHHBIX CHCTEMax, 3aloJHAIT (HopMy
yYKa3aHHOTO 3asBJICHUS C HCIIOJIb30BAaHHEM WHTEPAKTHUBHON (OPMBI B IJIEKTPOHHOM BHUE, 0€3
HE00XO0IMMOCTH JIOTIOJIHUTENBLHON T0JJauy 3asiBJICHUS B KakoW-1100 UHOM Gopme.

3asiBIIEHHE O BblJaye paspellieHuss Ha I[paBO BbIPYOKM 3€JIEHBIX HAaCAKICHUM
HaIpaBJIseTCs 3asBUTENIEM WM €ro MPeICTaBUTEIEM BMECTE C MPUKPENTICHHBIMU 3JIE€KTPOHHBIMU
JOKyMEHTaMH, YKa3aHHbIMU B IOJANYHKTaX «O» - «3» nyHKTa 9.2 Hacrosmero
AJMUHUCTPAaTUBHOIO  pEIrJIaMEHTAa. 3asBJICHUE IOANMCHIBAETCS  3aiABUTEIEM WM  €ro
IpEeJCTaBUTENIEM, YIOJHOMOYEHHBIM Ha  IOANUCAaHME TAKOTrO 3asBJICHUS, YCUJIEHHOU
KBJIM(ULUMPOBAHHON 3JEKTPOHHOM MOANUCHIO, JHOO YCHIEHHOM HeKBaJIM(UIMPOBAHHON
AJIEKTPOHHOM TMOJMUCHIO, CEpTH(UKAT KI0Ya MPOBEPKH KOTOPOW CO3/1aH M HCIOJb3YyeTcs B
uH(ppacTpykType, obecrneunBaromel HHPOPMALMOHHO-TEXHOJIOITMUECKOe B3aUMOJEHCTBHE
UHPOPMALIMOHHBIX CUCTEM, HCHOJB3YEMBIX [UIl MPENOCTAaBICHUS TIOCYIapCTBEHHBIX U
MYHHULIMNIAJIBHBIX YCIAYT B JJIEKTPOHHOW Qopme, KOTOpas co34aeTcs M IpOBEpsieTCcsl ¢
WCIIOJIb30BAHUEM CPEICTB DJJIEKTPOHHOM IOANMCH U CPEACTB YAOCTOBEPSIOIIErO LEHTPA,
UMEIOUINX MOJTBEP)KJIEHUE COOTBETCTBUA TpeOOBaHUSAM, YCTAHOBJIEHHBIM (eaepatbHbIM
OpPraHoOM HCIIOJIHUTENbHON BiacTH B oOnacTH oOecrieyeHHs O€30IacHOCTH B COOTBETCTBUH C
yacTbto 5 crathu 8 denepanbHoro 3akoHa «OO0 AIEKTPOHHON MOAMHUCHY, a TAKXKE MPU HATUYUH Y
BJIaJieNIblla CepTU(HKATA KJIoYa MPOBEPKU KIFOYa MPOCTON 3JIEKTPOHHON MOJMKMCH, BBIIAHHOTO
eMy IpU JUYHOM NpueMe B cOoTBeTCTBUU C [IpaBuiamMu MCHONb30BaHUs MPOCTON AJIEKTPOHHOMN
HNOJANMCH TpH OOpaIleHuH 3a MOJYYEHHEM TOCYIapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT,
yTBEpXACHHbIMU nocTaHoBleHueM [IpaButenbctBa Poccuiickoit ®@enepanuu ot 25 ssHBaps 2013
roga Ne 33 «OO0 wWCHONAB30BaHMM MPOCTON 3JIEKTPOHHOM TOAMMCH TPH  OKa3aHWU
rOCY/IapCTBEHHBIX M MYHUIMNAIbHBIX YCIyT», B COOTBETCTBUM cC [IpaBuiamu ompeneneHus
BUJIOB 3JICKTPOHHOW TIOJAIMUCH, MCIOIB30BaHUE KOTOPBIX JOMYCKAeTcs INpH OOpalleHuu 3a
MOJIyYEHUEM TOCYAApCTBEHHBIX W MYHHUIMMNAIBHBIX YCIIYT, YTBEP)KICHHBIMU MOCTAaHOBJIEHUEM
ITpaButensctBa Poccuiickoit @enepanuu ot 25 ntons 2012 rona Ne 634 «O Bugax 3yI€eKTPOHHON
MOJIMUCH, HCIIOJNb30BAaHUE KOTOPBIX JONYyCKaercs IMpH OOpalleHHMH 3a  I[OJIyYeHUEM
rOCy/IapCTBEHHBIX U MYHUIMIAIBHBIX YCITyT»

(manee - ycusiaeHHasi HeKBAIU(PUIIMPOBaHHAS 3JIEKTPOHHAS TIOJINUCH).

0) Ha OyMa)XKHOM HOCHTEJI€ MOCPEICTBOM JIMYHOTO OOpalleHUs B OpraH MECTHOTO

CaMOYIpaBJieHUS, B TOM UHCJIE Yepe3 MHOTOQYHKIHMOHAIbHBIA LEHTP B COOTBETCTBUU
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C COTJIalllCHMeM O  B3aUMOJCHCTBHM  MEXJYy  MHOTO(YHKIMOHAJIBHBIM  IIEHTPOM
U YIOJTHOMOYEHHBIM OpPraHOM MECTHOI'O CaMOYIIPaBJIEHHsI, 3aK/IIOYEHHBIM B COOTBETCTBUHU
¢ mocraHoBiieHueM IIpaBurenscTBa Poccuiickoit @eneparuu ot 27 centsops 2011 roma Ne 797
«O B3auMoJeCcTBUM ~ MEXJIy  MHOTOQYHKLUHMOHAJIBHBIMM  IIEHTPaMU  IPEJOCTaBIECHUS
rOCYJapCTBEHHBIX M MYHHLMIAIBHBIX YCIYyr W (eAepaJbHbIMU OpraHaMH HCIIOJHUTEILHON
BJIACTH, OpraHaMU TOCYAAPCTBEHHBIX BHEOIO/DKETHBIX (DOHJIOB, OpraHaMH TOCyIapCTBEHHOMN
BiIacTd cyObekToB Poccuiickoit ®enepannu, opraHaMd MECTHOTO CaMOYIPABICHHS», JIMOO
HOCPECTBOM IIOYTOBOIO OTIIPABIICHHSI C YBEOMIIEHUEM O BPYUEHHH.

9.1.2 Uusle TpeOOBaHUS, B TOM YHUCIE YUYUTHIBAIOIINE OCOOCHHOCTH IPEIOCTABICHUS
MYHUIUNAIBHON yCIYIM B MHOTO(QYHKIMOHAJIBHBIX ILIEHTPAaX, OCOOCHHOCTHU IPEAOCTABICHUS
MYHUIUIATBHON YCIIYTH 10 3KCTEPPUTOPUATBHOMY MPUHIMITY U OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM hopme.

B mensx mpenoctaBieHUsl YCIYTH 3asBUTENIO WM €r0 MPEJCTaBUTENI0 00ECIeUnBaCTCS
B MHOIO(QYHKIIMOHAJIBHBIX ~ LEHTpax JAocTyn K EjguHomy mnopramy, B  COOTBETCTBUHU
¢ mocraHoBiieHueM IIpaBurenscTBa Poccuiickoit @enepanuu ot 22 nexadps 2012 roga Ne 1376
«O06 yrBepxaenun IlpaBuil opraHuzanuu JESATEIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB
NPEOCTABIICHHS TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX YCITYT».

9.1.3 [loKyMeHTHI, TpuiIaraeéMble 3asBUTENIEM K 3asBJICHHUIO O BbIJAue pa3peuieHUs Ha
MPaBO BBIPYOKH 3€NEHBIX HACAXKACHUI, MPEACTABIIIEMbIE B JIEKTPOHHON (opMe, HAIIPABIIAIOTCA
B CJICIYIOIIHUX (hopMaTax:

a) Xml - 111 JOKyMEHTOB, B OTHOIICHUH KOTOPBIX YTBEPKIACHBI (POPMBI M TPEOOBAHHUS 1O
(OpMHUPOBAHHUIO 3JICKTPOHHBIX JJOKYMEHTOB B BHJIE (paiiioB B hopmare Xml;

6) doc, docx, odt - mis JOKYMEHTOB C TEKCTOBBIM COJEPXKAHHUEM, HE BKJIFOYAFOIIHM
bopMyibl;

B) pdf, jpg, jpeg, png, bmp, tiff - ams KOKyMEHTOB ¢ TEKCTOBBIM COJEpPKAHHUEM, B TOM
qrciae BKIOYAMMX (QopMmynsl U (Wiu) TpaduuecKkue H300paKeHHs, a TaKkKe JOKYMEHTOB
¢ rpadUUYEeCcKUM COAepKAHUEM;

r) ZIip, rar - aas ckaThiX JOKYMEHTOB B OJIMH (haili;

1) Sig - IUTs OTKPEIUICHHOM YCHIICHHOM KBaTM(DUIIUPOBAHHOM 3JI€KTPOHHOM MOMUCH.

9.14 B ciydae ecau OpUTHHAIBI JOKYMEHTOB, MPHJIAraeMbIX K 3asBICHHUIO O BbIIaue
paspelieHuss Ha TPaBO  BBIPYOKM 3€NEHBIX HACAXACHUW, BBIOAHBI M MOJINHCAHBI
YIIOJITHOMOYEHHBIM OpPraHOM Ha OyMaXHOM HOCHTelNe, AOomyckaercss (opMHUpOBaHHE TaKUX
JIOKYMEHTOB, IMPEJICTABISEMBIX B JEKTPOHHOM (hopMe, MyTeM CKaHUPOBAHUS HEMOCPEICTBEHHO
C OpUTHMHAJIa JJOKYMEHTa (MCIIOJIb30BaHME KOIMUI HE JIOIYCKAeTCs), KOTOPOE OCYIIECTBISIETCS C
COXpaHEeHHEM OpPHEHTAIMH OpUIHHANA AoKyMeHTa B paspemerun 300 - 500 dpi (macirad 1:1) u
BCEX AYTEHTUYHBIX MPU3HAKOB IMOJJIMHHOCTU (IpadUuecKoi MOJIKCH JIUIa, TIeYaTH, YrJIOBOTO
mramna 6J1aHKa), ¢ UCIOJIb30BAaHUEM CIIEAYIONINX PEXKUMOB:

a) «4epHOo-0enbli» (MpU OTCYTCTBUHU B JOKyMEHTE IpaduyecKux M300pakeHui u (Uin)
I[BETHOT'O TE€KCTA);

0) «oTTeHKH ceporo» (IpU HAIMYUM B JOKYMEHTE TIpaduueckux H300pakeHUH,
OTJIMYHBIX OT LIBETHOT'O TpapuuecKoro u300pa>keHus);

B) «IBETHOW» WIIM «PEXKHUM IIOJIHOW IBETONepenaun» (MpH HAJUYUU B JOKYMEHTE
I[BETHBIX I'papruecKux n300pa>keHui 1100 IBETHOTO TEKCTA).

KommdecTtBo (ailioB JOKHO COOTBETCTBOBATH KOJHYECTBY JOKYMEHTOB, KasKIIbIH
U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U(HIIN) TpaduuecKyro HH(HOPMAIIUIO.

9.2  JloKyMeHTHI, TIpuiIaraeMble 3asBUTENIEM K 3asBJICHHUIO O BBIJAue pa3pelieHUs Ha
IPaBO BBIPYOKHM 3€JIEHBIX HACAXKJEHHH, MpeACTaBisieMble B 3JEKTPOHHOH (opme, TOIKHBI
o0ecrieynBaTh BO3MOKHOCTh HICHTH(DUITUPOBATh JOKYMEHT U KOJMYECTBO JINCTOB B JJOKYMEHTE.

HcueprnpiBaromuii nepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX Ui MPEAOCTaBICHHS YCIyTH,
MIOJUIeXKAIIX TPEICTABICHUIO 3asIBUTEIIEM CAMOCTOSTEIHHO:

a) 3asBJICHHE O BbIJaye pa3pelieHHs] Ha MPaBO BBIPYOKH 3€JCHBIX HaCaXJICHUI.
B ciryuae mpezacraBieHHs 3asBICHHS O BbIIade pa3pelieHHs Ha MPaBO BHIPYOKM 3€JIEHBIX
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HACaXJEHUN B DIEKTpOHHOW Qopme mocpenctBom ExmHOro mnopraia B COOTBETCTBUU
C IOANYHKTOM «a» myHKkTa 9.1.1 Hacrosmero AIMHUHUCTPATUBHOIO pErIaMEHTa YKa3aHHOE
3asBJICHHE 3aIOJIHACTCS IIyTEM BHECEHHS COOTBETCTBYIOIIMX CBEJICHHI B MHTEPAKTUBHYIO (OpMY
Ha Enunom noprase, 6e3 HE00X0JMMOCTH IPEIOCTABICHHS B HHON (opMe;

0) JOKYMEHT, yIOCTOBEPSIOLIErO JIMYHOCTh 3asBUTENSl WU INPEACTABUTENS 3asBUTEIS
(mpemocTaBiseTcs B Ciydae JMYHOTO OOpaIlleHUs B YIOJHOMOYEeHHBIH opran, M®I]). B ciaydae
HampasiieHus1 3asBiaeHus nocpeactBoM EIII'Y cBeneHus U3 AOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTH 3asBUTENS, MpeAcTaBUTeNs] GOPMUPYIOTCA MPU MOATBEPKICHUHM YYETHON 3allliCh B
Enunoii cucreme wuneHtudukanuu u ayreHtudukamun (manee - ECHA) w3 cocrasa
COOTBETCTBYIOIIMX JaHHBIX yKa3aHHOW Y4YeTHOM 3amucu W MOTYT ObITh IPOBEPEHBI MyTEM
HAIpaBJIEHUsl 3alpoca C HCIHOJb30BAHUEM CHCTEMBl MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMO/ICICTBUS;

B) JIOKYMEHT, MOATBEPXKAAIOIINN MOJHOMOYMS IPEACTABUTENS 3asiBUTEINS JIEHCTBOBAThH
OT UMeHU 3asgBuUTENS (B ciy4yae oOpalleHHsl 3a MPeIOoCTaBICHHUEM YCIYrd MpeACTaBUTENSA
asButens). [lpum oOpamenun mocpeactBom EII'Y  yka3aHHBI JOKYMEHT, BBIJAaHHBIN
OpraHu3aiueil, yJIoCTOBEpseTCS YCUICHHONW KBAIU(DUIMPOBAHHON 3JIEKTPOHHOW MOIIUCHIO
IPaBOMOYHOTO JIOJDKHOCTHOTO JIMIIA OPTaHU3alUH, a TOKYMEHT, BBIJAHHBIH (DH3MUYECKUM JIULIOM,
- YCWJICHHOH KBaJIM(UIIMPOBAHHON 3JIEKTPOHHON MOMAINKCHI0 HOTapuyca ¢ MpHiiokeHueM (aiina
OTKPEIUICHHON YCUJICHHON KBAJTM(HUIIUPOBAHHOM IEKTPOHHOM MONUCH B opmaTte Sig;

I) JCGHIPOIUIAaH WU CXEeMa C ONHCAaHHeM MecTa IOJIOKEeHHs JaepeBa (C yKazaHUEM
OnKalIIero aipecCHOTO OPUEHTHPA, a TAKKE HHPOPMAIK 00 OCHOBAaHHSX JUIS €r0 BBIPYOKH;

) JTOKYMEHT C yKa3aHHEeM KaJacTpOBOTO HOMepa 3eMENIbHOTO ydacTKa (Mpu HATUYHHN),
azpeca (MECTOpacIoNOKEHHUsI) 3€MENbHOIO Yy4yacTKa, BUJA IMPOBEJACHUS paldOT, C YyKa3zaHUEM
XapaKTePUCTUK 3€JICHbIX HACAXACHUN (MOPOABI, BBICOTHI, JWAMETpa, M T.A.) MOAJEKALIUX
BBIpYOKe (TIepeyeTHast BEIOMOCTh 3€JICHBIX HACAKICHUN )

€) 3aKII0YeHHE CIHEIUAIM3UPOBAHHONW OpraHu3allid O HApYIIEHUH €CTECTBEHHOTO
OCBEILEHUS B KWJIOM WJIH HEXUIOM IIOMEUIEHUH (B CIy4ae OTCYTCTBUS MPEANUCAHUS HAJI30PHBIX
OpTraHoOB);

) 3aKJIIOYEHHE CIIEHUATU3UPOBAHHOM OpraHU3aluyd O HapyIIEHUU CTPOUTEIbHBIX,
CaHUTAPHBIX M MHBIX HOPM U MPaBUJI, BHI3BAHHBIX MPOU3PACTAHUEM 3E€JICHBIX HACAXIEHUH (TpHU
BBISIBIGHUU HApYUIEHUS CTPOUTEIbHBIX, CAaHUTAPHBIX M WHBIX HOPM U TPAaBWI, BbI3BAHHBIX
POU3PACTAHUEM 3€JIEHBIX HACAXKICHHN);

3) 3aJaHMe Ha BBIMNOJHEHHE WH)XXEHEPHBIX MW3bICKaHUM (B cilydyae NpOBEICHHUS

HHKCHCPHO-TCOJIOTNYICCKUX HU3BICKaHUI.

9.3 HcuepnbiBatomuii  mepeyeHb JOKYMEHTOB U CBEJICHHMH, HEOOXOOUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMH aKTaMHU Ui TPEIOCTABICHHUS MYHHIIMIIATBHOM
YCIYT'H, KOTOPbIE HAaXOJATCA B PACHOPSHDKEHUHU TOCYApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBIICHUs] M MHBIX OPTraHOB, YYACTBYIOUIMX B TPEIOCTABICHHH TOCYIAPCTBEHHBIX WU
MYHUIUTATIBHBIX YCIYT.

9.3.1 HcuepnpiBatrommii TepeueHb HEOOXOAMMBIX ISl TPEIOCTABICHUS YCIYTH
JOKYMEHTOB (MX KONMM WM CBENEHWH, COJepiKalluxcs B HHUX), KOTOpbIE 3alpalllBalOTCs
YTIOTHOMOYEHHBIM ~ OpPraHOM B TOPSJIKE  MEXKBEJOMCTBEHHOTO  HH(OPMAIMOHHOTO
B3aUMOJICHCTBUSA (B TOM YHCIIE C MCIIOJB30BAaHMEM €IWHOW CHUCTEMBl MEXBEJOMCTBEHHOI'O
AIIEKTPOHHOT'O  B3aUMOJCWCTBUS M TOJKIIOYAEMBIX K HEW  perMoHaJbHBIX  CHUCTEM
MEKBEJOMCTBEHHOTO AJIGKTPOHHOTO B3aUMOJICHCTBHUS) B TOCYIapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIpaBJICHUS] U T0/BEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M oOpraHam
MECTHOTO CaMOYIPaBIICHHUS OPTaHW3aIUAX, B PACHOPSHKEHUH KOTOPBIX HAXOJATCS YKa3aHHBIC
JIOKYMEHTBI, U KOTOpBIE 3asBUTEIb BIPABE MPEACTaBUTH 10 COOCTBEHHON MHUITMATHBE:

a) cBeaeHWss w3 EamHOrO rocymapcTBEHHOTO — peecTpa  IOPUIUYECKUX — JIHII
(pu oOpaleH!H 3assBUTENIS, SIBISIOIETOCS FOPUANIECKUM JIULIOM);

06) cBemeHus w3  EauHOrO  rocymapcTBEHHOro  peecTpa  MHIMBUIYaIbHBIX
npeanpuHuMareneil  (mpu  OOpalleHuu  3asgBHUTENs,  SBIAIOLIETOCS  WHAWBUAYaJIbHBIM
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IpeIIPUHUMATETIEM);

B) CBeleHUs W3 EIWHOTO TroCcynapCTBEHHOTO peecTpa HEABHKUMOCTH 00 OOBEeKTe
HEJIBKUMOCTH, 00 OCHOBHBIX XapaKTEpUCTHKaX W 3apEerHCTPHPOBAHHBIX IPaBaX Ha OOBEKT
HEJABM)KUMOCTH;

r) Ilpeanucanue HaA30pHOrO OpraHa;

n) Paszpemenue Ha pa3menieHre 00BEKTA;

e) Paspemienne Ha npaBo NpPOBENEHUS 3EMJISIHBIX padoT;

*) CxeMa JIBIKEHHUS TPAHCIOPTA U MEUIEXOJI0B, B Cllydyae OOpalieHHs 3a MOJy4yeHUEM
paspenieHus: Ha BEIPYOKY 3€JIEHbIX HaCaXXJCHUM, IPOBOJUMOM Ha MPOE3KeN 4acTH;

3) Pa3pemienue Ha CTPOUTENBCTBO.

10. I/Icqepnblnalomnﬁ MnmepeICHb OCHOBAHHUI 0TKa3a B NnmpueMe 10KyMEHTOB

10.1 3asBieHue O MPEIOCTABICHUHU YCIYT'H MOJAHO B OpPTaH rocyJapCTBEHHOHN BIACTH,
OpraH MECTHOTO CaMOYIIPaBJICHHUsS WM OPraHU3aldi0, B IIOJHOMOYMS KOTOPBIX HE BXOAMT
IIPEIOCTABIICHUE YCIYTH;

10.2 IlpeacraBieHue HENOJHOIO KOMIUIEKTa JIOKyMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABIICHUS YCIYTH;

10.3 IlpexacraBieHHBbIE 3asBUTENIEM JOKYMEHThI YTPAaTHIU CHIIy HA MOMEHT OOpalleHus
3a yCIIyroi;

10.4 IlpexacraBieHHbIE 3asBUTEIEM JOKYMEHTBHI COJEpXkKAaT MOMYMCTKU U UCIPABICHUS
TEKCTa, HE 3aBEPEHHBbIE B TMOPAJIKE, YCTAHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoit
®enepanuu;

10.5 JloxyMeHTHI coepskaT MOBPEXKICHH, HATMUYME KOTOPBIX HE MO3BOJISIET B MOJTHOM
o0beMe UCMONb30BaTh HMH(GOPMALMI0 M CBEICHUSA, CcOJepXkaliuecs B JOKYMEHTax Jyid
IIPEIOCTABIICHUS YCIYTH;

10.6 HemnosHoe 3anosiHeHue moJieil B popmMe 3asBICHUS, B TOM YUCIIE€ B HHTEPAKTUBHOMN
¢dopme 3asBnenus Ha EIIT'Y;

10.7 Ilogaua 3ampoca O IMpPEJOCTaBIEHUU YCIYTH M JIOKYMEHTOB, HEOOXOJUMBIX ISt
NPEOCTABIICHUS YCIIYTH, B AJIEKTPOHHOU (hOpMe ¢ HApYIIEHHEM yCTaHOBJICHHBIX TPEOOBaHMIA,

10.8 HecobmtoneHue ycraHOBIeHHbIX cTatbel 11 DenepanbHOro 3akoHa ot 6 ampens
2011 1. Ne 63-®3 «OO6 »HMEKTPOHHOM MOINKCH» YCIOBUH NpPU3HAHUS JCUCTBUTEIBHOCTH,
YCUJIEHHOM KBaNU(UIIMPOBAHHON 3JIEKTPOHHOM MOATHNCH.

10.9 Pemenue 06 oTKase B mpreMe JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 9.2 HACTOSIIETro
AJIMMHHCTPAaTUBHOTO peryiaMeHTta, odopmisiercs mno ¢opme cornacHo IIpunoxkenuto Ne 2
K HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne 00 oTkaze B mIpueMe JOKYMEHTOB, YKa3aHHBIX B HyHKTe 9.2 HacCTOSAIIETO
AJMUHUCTPAaTUBHOTO perjiaMeHTa, HalpaBigeTcsd 3asBUTEN0 CIOCOOOM, OIpeAeeHHbIM
3asgBUTENIEM B 3asBIEHUM O BblJaye pa3pelIeHus Ha MpPaBO BBIPYOKM 3€IEHBIX HACaXJICHHH,
HE Mo3/1Hee paboyero [Hs, CIEOYIOIIEro 3a JHEM pPEerucTpallud TaKoro 3asBIeHMs, 100
BbIJJaeTCd B JI€Hb JIMYHOTO OOpalleHuss 3a TMOJY4YeHHEM YKAa3aHHOTO pelIeHUs B
MHOTO(QYHKIIMOHATIbHBIN LIEHTP WM YIIOJIHOMOYEHHBINH OpraH.

OTka3 B 1pueMe [JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.8  HacTOALIETO
AJMUHUCTPAaTUBHOIO pErjaMeHTa, He MPEensATCTBYEeT MOBTOPHOMY OOpAIICHUIO 3asiBUTENS B
YIIOJTHOMOYEHHBIN OpraH.

11. MHcuepnbiBarouuii nepeyeHb OCHOBAHUI 0TKa3a B NPeJ0CTABJIEHHUH YCJIYTH

11.1 Hanuuue NpPOTHBOPEYMBHIX CBEACHUNM B 3asBICHUU M NPUIOKEHHBIX K HEMY
JIOKYMEHTAax;

11.2  HecootBeTcTBHE WHPOPMALIHU, KOTOPAsi COIEPKUTCS B TOKYMEHTAX U CBEICHUSIX,
IIPEJICTABICHHBIX 3asBUTENEM, JaHHBIM, IOJIYYEHHBIM B pE3YJlbTaT€ MEKBEIOMCTBEHHOIO
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AJIEKTPOHHOT'O B3aWMOJICHCTBUS;

11.3  BreisgBiaeHA BO3MOXXHOCTh COXPaHEHUS 3€JIEHBIX HACAKICHUH;

114  HecooTBeTrcTBUE OKYMEHTOB, NPEACTABIIEMBbIX 3asBUTENEM, MO (Gopme wWin
CoJIepXKaHuI0 TpeOOBaHUAM 3aKOHOAaTenbcTBa Poccuiickoit deneparuu;

11.6 3amnpoc nojgaH HEYIOITHOMOYEHHBIM JIMIIOM.

Pemenne 00 oTka3e B MpeAOCTaBICHHHM YCIYrd, odopmiisercs mo (opme COrIacHo
[Tpunoxenuto Ne 2 k HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Pemenne o0 oTkaze B NPENOCTaBICHWU YCIYTH, HAIMPaBJISETCS 3asBUTEIIO CIIOCOOOM,
OTIpE/ICIICHHBIM 3asIBUTENIEM B 3asBIICHUU O BbIJaye pa3pelieHUs Ha TPaBO BBIPYOKH 3€IICHBIX
HacaXJACHUH, HE TTo3Hee pabovero JHs, CIASAYIOIIETo 3a THEM IMPUHSTHS TaKOTo pelIeHus, TU00
BBIIACTCS B JICHb JIMYHOTO  OOpamieHWss 3a TOJYYCHHEM  YKa3aHHOTO  PEIIeHUs
B MHOTO(YHKIIMOHATHHBIN IIEHTP WK YIIOJTHOMOYECHHBIN OpraH.

12. llopsinok, pa3Mep M OCHOBAHMS B3MMAHHMS TOCYJAPCTBEHHOH NOLLIMHbI MU
WHOM OIJIATHI, B3MMAaeMOii 3a NpeJ0CcTaB/JIeHHe MyYHUIMIIAJIbHON yCJIyIru

12.1 IIpenocraBieHue yCIyru OCYIIECTBIsIETCS 0€3 B3UMAaHHUSI IIaThI.

12.2 B ciydae BeIpyOKH 3€JICHBIX HACAKICHHUH B IEINSX, YKa3aHHBIX B MTyHKTaX
HACTOSAIIETO AJMUHHCTPATHBHOTO pErjaMeHTa, MOJUISKAIINX KOMIICHCAIIUY, 3asBUTEIIO
BBICTABJISIETCS] CYET HA OIUIATY KOMIICHCAIIMOHHAS CTOMMOCTD 32 BBIPYOKY 3€JIEHBIX HACAKIACHUI
(B citydae, eciid 3TO IMPEIYCMOTPEHO HOPMAaTHBHBIMHU IIPABOBBIMH AaKTaMH OPTaHOB MECTHOTO
caMOyIpaBJICHHs COOTBETCTBYIOIIET0 cyobekTa Poccuiickoit @enepanmn).

13. MaxkcuMaJibHbIN CPOK 0:KMIAHUSI B 0UepeIH NPH MoJaye 3asiBUTeIeM
3anpoca o nNpeaocTaBJIeHUH MYHHIIUNIAJIBLHOMI YCJIYrH U NPHU NOJYYeHUH pe3yJbTara
NpeaoCcTaBJIeHUs MyHUINNIAJbHON YCIyTH

MakcumanbHbli CPOK OKHJAHUSA B OYEepeau NIpH IOAayde 3ampoca O MPEeAOCTaBICHUU
MYHULIMNIAJIBHOW YCIYTH W MPH MNOJYYEHUH pe3yJibTara NPEAOCTABICHUS MYHUUUNAIbHON
ycIyTd B YIIOJIHOMOYEHHOM OpraHe WM MHOTO(QYHKIIMOHATHHOM I[EHTPE COCTaBIsieT He Oolee
15 munyT.

14. Cpoxk perucrpanuu 3anpoca 3asiBUTeJIs 0 NPeJ0CTABIEHUN MYHUIIUNIAILHOM
YCJIYI'H, B TOM YUCJI€e B JIEKTPOHHOH opme

141  Peructpauus 3asBi€HHs O BblJaue pa3pelIeHHss Ha MPaBO BBIPYOKH 3E€IEHBIX
HacCakJIeHUM, TPEJCTABICHHOTO 3asBHUTEJIEM YyKa3aHHbIMM B TnyHkTe 9.1.1 HacTosero
AJIMMHHCTPAaTUBHOTO perjaMeHTa croco0aMM B  YIOJIHOMOYEHHBIH OpraH MECTHOIO
CaMOYIPABJIEHUS OCYILECTBIISIETCS HE MO3JHEE OJHOI0 pabovyero JHs, CIEeNYIOIIEro 3a JHEM €ro
MOCTYIUICHUS.

14.2 B cmydae mpejicTaBleHUS 3asBJICHUS O BBIJAYE pa3pelIcHHUs Ha MPaBO BBIPYOKH
3€JICHBIX HaCaX/I€HUH B 2JIEKTPOHHON (hopMe crtocoOOM, yKa3aHHBIM B IOANYHKTE «a» ITyHKTa
9.1.1 Hacrosmero AJMHHHCTPATHBHOTO PETJIAMEHTA, BHE pab04Yero BpeMEHHU YIIOJTHOMOYCHHOTO
OpraHa MECTHOTO CaMOYIIpaBlIeHHUs! JMOO B BBIXOJHOM, HepaOouuil Mpa3IHUYHBIA JIeHb JHEM
MOJIyUYEHUsl 3asBJICHUS O BbIJAade pa3pelleHuss Ha MpaBO BBIPYOKH 3€J€HBIX HaCAKICHHM
CUMTAeTCs NMEePBbIi pabounii IeHb, CISTYIOUINHA 3a THEM MPEeACTaBICHUS 3asIBUTEIIEM YKa3aHHOTO
3asIBJICHHUS.

15. TpeOoBaHus K NOMeIIEHUSIM, B KOTOPbIX MPeI0CTaBJsIeTC MYHUIIUNIAIbHASA
ycayra

MecTononoxeHue AAMHAHUCTPATUBHBIX 3I[aHI/II71, B KOTOPbIX OCYHICCTBIIACTCA IIPHUEM
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3aBJICHUNA M JOKYMEHTOB, HEOOXOIWMBIX ISl MPEAOCTABICHHS MYHHIIMIIAIBLHOW YCIyTH, a
TaKk)Ke BbIJlaya Pe3yJIbTaTOB MPEAOCTaBICHUS] MyHUIMIAIBHON YCIyrd, AOHKHO OOecreunBaTh
yI0OCTBO JJii TpaXJaH C TOYKM 3pEHHUS MEIEXOAHOM JOCTYIHOCTHM OT OCTaHOBOK
0OIIECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, ecnu uMeeTcss BO3MOXKHOCTh OpraHU3allMi CTOSHKHU (TTApKOBKH) BO3JIE 3/1aHUS
(cTpoeHus1), B KOTOPOM pa3MEIIEHO MOMEIIEHHE IMpHeMa U BbAaYU JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSTHKA (MTAPKOBKA) JUIsl TUYHOTO aBTOMOOMJIBHOTO TPAaHCIIOPTa 3asiBUTEIICH.
3a 1oJIb30BaHKE CTOSHKOM (ITApKOBKOM) C 3asiBUTENIEH IUIaTa HE B3UMACTCA.

Jnsi mapkoBKM CHENMANBHBIX aBTOTPAHCIIOPTHBIX CPEJACTB HMHBAIMAOB Ha CTOSHKE
(mapkoBke) Bbiaensercs He mMeHee 10% mecT (HO HE MeHee OJHOro Mecra) AJisi OecruiaTHOM
MAapKOBKHU TPAHCIOPTHBIX CPEJICTB, yIpaBisieMblx nHBanuaamu I, 11 rpyrmm, a Takke MHBaIHAAMU
Il rpynmel B mopsanke, ycraHoBieHHOM IIpaButensctBoM Poccuiickoit  ®enepanuu,
Y TPAHCIOPTHBIX CPEACTB, IEPEBO3SIINX TAKUX NHBAIUIOB U (UJIN) JETEH-UHBAIUIOB.

B umensx obecrnieueHuss OecpensTCTBEHHOIO JOCTyNa 3asBUTENECH, B TOM UHCIE
MEePEABUTAIONINXCST HA WHBATUIHBIX KOJSCKAaX, BXOJ B 3/1aHUE€ U TOMELIECHUs, B KOTOPBIX
MPEIOCTABISAETCS TOCYJapCTBEHHAss MYHUIMNAIbHAsA) YCiIyra, OOOpYIYIOTCS IaHIyCaMu,
MOPYYHSIMHU, TAKTWIBHBIMU (KOHTPACTHBIMU) NPEAYNPESKIAOMMUMHI  DJIEMEHTaMHU, HWHBIMU
CHEIHAIbHBIMU TPUCIIOCOOJICHUAMHU, MO3BOJISIONIMMHA O0ECIIeUNTh OCCHPEeNATCTBEHHBIH TOCTYI
U IIEPEIBUKCHUE MHBAIIMJOB, B COOTBETCTBHM C 3aKOHOJaTenbCcTBOM Poccuiickoin denepanun
0 COIIMAJIbHOM 3aIIMTE UHBAIHIOB.

LlenTpanbHBIA BXOJ B 3AaHHE YTOJHOMOYEHHOIO OpraHa JIOJDKEH OBITh 000pyIIOBaH
nH(pOpPMaAITMOHHOM TaOINYKOM(BBIBECKOH ), coaeprkaiield nHpopMaIuo:

a) HaUMEHOBAHMUE;

0) MeCTOHaXOXIEHHUE U IOPUINUECKUI afpec; PeKUM paboThI;

B) rpaduk npuema;

r) Homepa TeiaehOHOB /IS CIIPABOK.

[TomenieHusi, B KOTOPBIX IPEAOCTABISIETCA TOCYJapCTBEHHAsA(MyHULIMIIAIbHAS) YCIyTa,
JOJI’KHBI COOTBETCTBOBATH CAHUTAPHO-DITHIEMUOIOTHYECKUM MPaBUIIaM U HOPMAaTHBAM.

[TomenieHusi, B KOTOPBIX IPEAOCTABISIETCA TOCYJapCTBEHHAsA(MyHHMLIMIIAIbHAS) yCIyra,
OCHAIIAIOTCS:

a) TPOTHUBOIIOXKAPHOU CUCTEMOMW U CPEJCTBAMHU MMOKAPOTYIICHUS; CHCTEMON OMOBEIICHUS
O BO3HMKHOBEHHMHM 4YpPE3BBIYANHOM CHUTYyallMW; CpPEICTBAMHM OKa3aHUsA NEPBOM MEIULIUMHCKOU
MIOMOIIIH;

0) TyaJleTHbIMU KOMHATaMH ]ISl IIOCETUTENEH.

3an oxupaHus 3asBuTeleld 00OpyNyeTcs CTYJIbSIMU, CKaMbsSMHU, KOJIUYECTBO KOTOPBIX
ompezensercs Hucxoas U3 (AKTUYECKOW HArpy3kd U BO3MOXKHOCTEH [JIsi HMX pa3MelIeHUs
B [TIOMEILEHUH, a TaK’K€ NHPOPMAIIMOHHBIMH CTEHIaMH.

TekcTel MaTEpUaIOB, pa3MEIICHHBIX Ha HH(OPMAIIMOHHOM CTEHJIE, IIeYaTaloTCsl yI00HBIM
JUIsl 9TeHus mpudTom, 6€3 UCIpaBlIeHUH, ¢ BhICIEHHEM Han0oJiee Ba)KHBIX MECT MOJYKUPHBIM
HIpUPTOM.

Mecrta Ui 3amoyIHEHUs 3asBICHUI 000OpYAYIOTCS CTYNbSIMH, CTOJIaMU (CTOMKaMmu),
OJlaHKaMHU 3asIBJICHUN, TUCbMEHHBIMU MPUHAIJICKHOCTIMHU.

Mecrta npuema 3asBureneil 000pynyroTcss HHGOPMaIMOHHBIMU TaOJIMUKaMH (BBIBECKaMM )
C YKa3aHHUEM:

a) HoMmepa KaOuHeTa U HaMMEHOBAaHMSI OT/IENa;

0) damwuiuu, UMEHU U OTYeCTBa (TIOCTeIHee-TIPH HATMYHH ), TOJHKHOCTH OTBETCTBEHHOTO
JUIa 3a PUEM IOKYMEHTOB;

B) rpaduka npuema 3asBUTENEH.

PaGodee mMecTo KaKI0rO OTBETCTBEHHOTO JIMIA 32 MPHEM JOKYMEHTOB, JOJKHO OBITh
000pyJIOBaHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYHa K HEOOXOIUMBIM
nH(pOPMallMOHHBIM 0a3aM JaHHbBIX, MEeYaTalOIIMM YCTPONCTBOM (IIPUHTEPOM) U KOMHUPYIOLIUM
YCTPONCTBOM.
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JIuo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO MMETh HACTOJBHYIO TAaOIUYKY
¢ yKazaHueM (paMUINU, UMEHHU, OTYeCTBa (TIOCIIeIHEE - TIPU HAJIMYUH) U IOJDKHOCTH.

[Tpu npegocTaBieHNH MyHUIUNATBHONW YCIYTH HHBAIMAAM 00ECIIEYMBAIOTCS:

a) BO3MOXKHOCTh OCCHPEISITCTBEHHOTO J0CTyna K OOBEKTy (3laHMI0, TIOMEIICHUIO),
B KOTOPOM IPEIOCTABIISIETCS MyHHUIIMIIATbHAS yCITyTa;

0) BO3MOXXHOCTh CaMOCTOSITEJIbHOTO TMEPEIBKEHUS IO TEPPUTOPUU, HA KOTOPOM
pacIioNo’KeHbl 3aHUS M MOMELICHUS, B KOTOPBIX TNPEIOCTABISACTCS MYHHUIHMIIAJIbHAS yCIyra,
a TaKke BXOJa B Takue OOBEKTHl M BBIXOJA M3 HHX, IOCAJIKU B TPAHCIOPTHOE CPEACTBO U
BBICAJIKU M3 HETO, B TOM YHCJIE C UCIIOJIb30BaHUE KpeCia- KOJSICKH;

B) COIIPOBOXKJICHHWE HWHBAJINAOB, UMEIOUIMX CTOMKUE paccTpoHcTBAa (YHKIHMHU 3pEHUs
U CaMOCTOSITEIILHOTO TEPEIBUKCHUS;

I) HajJexallee pazMelieHne 00oOpyIoBaHMs U HOcUTeNned uH(popMauu, HeoOX0IUMBIX
s o0ecrieyeHHs OECTIPEeNATCTBEHHOTO JOCTyIa WHBAIMIOB 3JIaHUSIM W TIOMEIIEHUSM, B
KOTOPBIX MPEIOCTABISACTCS MYHMIMIIAIbHAS yCIyra, ¥ K MYHHUIMIIAIBHON yCIyre ¢ y4eToM
OTPaHUYECHUHN UX KU3HEACATEIbHOCTH;

1) AyOIvMpoBaHHE HEOOXOIUMOM JUIsi MHBAJIUAOB 3BYKOBOM U 3pUTEIbHON MHGOpMaIuy,
a TakKe HAANMHUCEH, 3HAKOB W WMHOM TEKCTOBOW M rpaduveckoil uHpoOpManuyd 3HAKaMH,
BBIMIOJTHEHHBIMU pelbeHO-TOUeYHBIM HIpupTOM bpaiins;

€) JOITyCK CypAONEepeBOIYNKA U TU(IOCYPIOTIEPEBOINKA;

) JOMYCK COOAKU-TIPOBOJHMKA TMPH HAJIUYUM JOKYMEHTa, MOJTBEPKIAIOIIETO
ee criernuanbHoe o0y4yeHrne, Ha OOBEKTHI (3/1aHUs, MOMEIICHHs), B KOTOPHIX IMPEI0CTaBISIOTCS
rocyaapcTBeHHas(MyHUIIUTIAIbHAS ) yCIYTH;

3) OKa3aHWE HMHBAJHMIAM MOMOIIU B MPEOJIOJICHHH OapbepoB, MEIIAIOIINX ITOJIY4ECHUIO
UMH TOCYJJapCTBEHHBIX U MYHHIIUIIATBHBIX YCIYT HApaBHE C APYTUMH JIHIIAMHU.

16. IToxa3zarenn AOCTYITHOCTH H Ka4Ye€CTBa MyHI/IIII/IHaJILHOﬁ ydiayru

16.1 OcCHOBHBIMH TIOKA3aTEISIMA JOCTYITHOCTH MPEJOCTABICHUS MYHUIUIAIHHON
YCIIYTH SBIISIOTCS:

a) HAIMYME TIOJHOM W TOHATHONH WHQpOpPMAIMKM O TMOPSAAKE, CpPOKaXx U  XOje
IPEJOCTaBICHUS] MYHUIIUIIAIBHON YCIYTH B MH()OPMAIMOHHO- TEIEKOMMYHHUKAIIMOHHBIX CETAX
o011ero nojab30BaHus (B TOM uucie B ceTu «VHTepHET»), CpelicTBaX MacCOBOM MH(OpMaINH;

0) BO3MOXXHOCTb  TIOJYYEHHUS  3asBUTENEM  YBEIOMJIEHMH O  NPEJOCTaBIICHUH
MYHUIIMNIAJIBHON yCIyTH ¢ noMoteio EquHoro noprana;

B) BO3MOXHOCTb TMOJYy4€HHUS HMHGPOpPMALMU O XOJAE IMPeIOCTaBICHUS MYHHULUNAIbHON
yCIIyTH, B TOM YHCJI€ C UCIIOJIb30BaHUEM HH(OPMALlMOHHO- KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

16.2 OcHOBHBIMH IOKa3aTeNsIMU KadyecTBa MPeIOCTABICHUS MYHUIMNAIbHON YCIyTH
ABIISIOTCS:

a) CBOEBPEMEHHOCTb IPEJOCTaBIECHUS MYHULMIAIBHOW YCIYTM B  COOTBETCTBHHU
CO CTAaHJAAPTOM €€ NPEJOCTaBIEHUS, YCTAaHOBJIEHHBIM HACTOAIIUM AJIMHUHUCTPATUBHBIM
pErIaMeHTOoM;

0) MUHUM@JIbHO  BO3MOXXKHO€  KOJMYECTBO  B3aUMOJCHCTBMI  TIpaxJaHMHA  C
JOJKHOCTHBIMHM JIMIIAMM, YYaCTBYIOIIMMHU B ITPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH;

B) OTCYTCTBHE OOOCHOBaHHBIX >kajJo0 Ha JeiicTBus (Oe3neHCTBUE) COTPYAHHMKOB
U X HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILICHHUE K 3asBUTEIISIM;

I) OTCYTCTBHE HApyIIEHWH YCTaHOBJIEHHBIX CPOKOB B IIPOLIECCE MPEIOCTaBICHUS
MYHULIMINIAJIBbHON yCIIyTH;

) OTCYTCTBHE 3asiBIEHHH 00 ocnapuBaHMM pelieHui, naeiictBuil (Oe3nelcTBuUs)
YIOJTHOMOYEHHOTO OpraHa, €ro JJOJDKHOCTHBIX JIMI, HPUHUMAEMBIX (COBEpPIIEHHBIX) MpHU
MPEIOCTABIIEHUM MYHUIUINAIBHON YCIYI'M, MO HTOTaM pPAacCMOTPEHHS KOTOPBIX BBIHECEHBI
penieHus 00 y10BIETBOPEHUH(YAaCTUYHOM YI0BJIETBOPEHUH )TPeOOBaHUIT 3asBUTENIEH.
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17. Nuble TpeGOBaHMS K MPEAOCTABJIEHUIO TOCYAAPCTBEHHOM yCJIyIrn

17.1 TlepeueHb ycnyr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMHU U OO0S3aTEIbHBIMH IS
MPEIOCTABIICHUSI MYHHUIIMIIAILHOM YCIYrH, B TOM YHCJIE CBEACHUS O JTIOKYMEHTE (JOKYMEHTax),
BbIIaBAEMOM  (BBIJABAa€MbIX)  OpraHM3alMsSMH,  y4YacTBYIOIIMMU B IIPEIOCTABICHUU
MYHHULUIIAJIBbHON YCIYyTH.

17.1.1 Ycnyru, HEoOXOAMMBIE W 00S3aTeNbHBIC JUIS MPEJOCTABICHUS MYHHIIMITATBLHOU
YCIIYTH, OTCYTCTBYIOT.

17.1.2 Tlpu mnpemoCTaBICHHM MYHUIMIAIBHONH YCIIyTH 3amperiaercs TpedoBaTh
OT 3as1BUTEJIA:

a) MpEJCTaBICHHUS JOKYMEHTOB M HMH(OpPMAlMM WJIM OCYIIECTBICHUS JCHCTBUH,
MIPEICTABIICHUE WM OCYILECTBIEHUE KOTOPBIX HE NMPEIyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aKTaMH, pEeryJupyIOUIMMU OTHOILEHUS, BO3HUKAIOIIME B CBA3M C IPEAOCTaBICHUEM
MYHULUIIAJIBHON YCIYyTH;

0) mpencraBiieHusT JIOKYMEHTOB M HH(OpMAalMH, KOTOpblE B  COOTBETCTBHHU
C HOpPMaTHBHBIMH TPaBOBBIMH akTamu Poccuiickoit @enepauuu u benroponckoit oGmactw,
MYHULUIIAJBHBIMU [PAaBOBBIMU aKTaMH, T'OCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
camMoynpaBJyieHUsl U(WIK) MOJBEIOMCTBEHHBIX I'OCYAapCTBEHHBIM OpraHaM U OpraHaM MECTHOI'O
CaMOYIIPaBJIEHUsI OpraHu3alui, Y4acTBYIOUIMX B IPEAOCTABICHUM MYHULUIAIbHBIX YCIYT,
3a UCKJIIOUEHUEM JIOKYMEHTOB, yKa3aHHBIX B yacTu 6 crtatbu 7 denepanbHOro 3akoHa ot 27
utonss 2010 roma Ne 210-®3 «O06 opraHuzalyu MPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHULIMNIAJbHBIX yCiyr» (nanee-denepanbHblii 3akoH Ne 210-D3);

B) NIPEICTABICHUS JOKYMEHTOB M WH(OpMAalUU, OTCYTCTBHE H(HIIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIHCH NMPH MEPBOHAYAILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABJICHUS MYHHUIMNAIBHOM YCIyru, Ju00 B MPENOCTaBICHUU MYHUIIUIAIHLHON
YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIIMX CIIy4aeB:

1) u3MeHenue  TpeOOBaHMH  HOPMATHBHBIX  MPABOBBIX  AKTOB,  KaCArOIIUXCS
NPEAOCTABICHNS MYHHUIMNAIBHOM YCIyrd, T[OCJA€ [EePBOHAYAIBHOM MOJAauu  3asBICHUSA
0 MPEeAOCTaBICHUN MyHULIMITAJIbHOM YCIIYTH;

2) Hajqu4yke OMMOOK B 3asABJICHHM O MPEAOCTABICHHM MYHHIMIAIBLHON YCIYyrH |
JOKYMEHTaX, MOJAaHHBIX 3asBUTENIEM IOCJ€ MEePBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOMUMBIX JJIsi MPEJOCTaBI€HUS MYHUIUMNAIBHOM YyCIyrd, JuOO B TNPEAOCTaBICHUU
MYHUIIMIIAJIBHON YCIIYTH U HE BKJIFOUEHHBIX B IIPEJCTABICHHBIN paHee KOMIIEKT JOKYMEHTOB;

3) ucTeyeHne cpoka JEHCTBHS JOKYMEHTOB WM HW3MCHEHHE HH(MOPMAIMU TMOCIe
NEePBOHAYAJILHOTO OTKa3a B TMpUeME JOKYMEHTOB, HEOOXOAMMBIX Il MPEIOCTaBIECHUS
MYHUIIUTIATBLHON YCIIyTH, TMOO B MPEIOCTaBICHUN MYHHUIMIIAIbHON YCIyTH;

4) BBISBIICHHE JTOKYMEHTAIBLHO TOATBEPKACHHOTO (hakTa (PU3HAKOB) OMIMOOYHOTO MK
IPOTHBONPABHOrO JeicTBus (0e3eiicTBUsA) NOKHOCTHOTO JMIa YTOJIHOMOYEHHOTO OpraHa,
ClIy)Kallero, pabOTHMKa MHOTO(QYHKIMOHAJIBHOIO  II€HTpa, pabOTHUKAa  OpraHU3alllH,
nperycMoTpeHHol dyacteto 1.1 crateu 16 ®DegepanpHoro 3akoHa Ne 210-®3, mpu
NEpBOHAYAJIbLHOM OTKa3e B MpuUeMe JIOKYMEHTOB, HEOOXOAMMBIX Uil MpPeIOCTaBICHUS
MYHUIIUNATBHON yCAyrd, JUO0 B MPEJOCTaBIEHUM MYHHUIMIIATBHOM YCIyrH, O ueM B
NUCbMEHHOM BHJI€ 3a MOJINHUCHIO PYKOBOAMTENS YIOJHOMOYEHHOIO OpraHa, PYKOBOAMUTENS
MHOrO()YHKIIMOHAJILHOTO IIEHTpa MpH I[EPBOHAYAIBHOM OTKa3e B TMpHEME JIOKyMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH, TUO0 PYKOBOAUTENS OPraHU3alllH,
npeaycMoTpeHHo yacteio 1.1 crateum 16 ®epepanbHoro 3axkoHa Ne 210-®D3, yBepomusercs
3asBHUTENb, @ TAK)KE IPUHOCSTCS] U3BUHEHUS 32 JI0CTaBJIEHHbIE HEY100CTBA.
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Paszgea III. CocTaB, noc/jie1oBaTeIbHOCTh U CPOKH BbINIOJIHEHHSI
aIMUHUCTPATHBHBIX NMPOLEAYP

18. HcuepnbiBaromuii nepeyeHb aAMUHUCTPATUBHBIX NMPOIETYP

18.1 IIpemocraBieHHe MYHUIMMIAIBHOW YCIYIHM BKIOYaeT B ce0s  CIEayrOIIIe
aIMHUHUCTPATUBHBIC TIPOIEAYPHI:

a) TMpueM, IPOBEpKa JOKYMEHTOB U PETHCTPAIIUs 3asBICHUS;

0) moJlyueHHWE CBEIEHUN TMOCPEACTBOM MEKBEIOMCTBEHHOTO HMH()OPMAIIMOHHOTO
B3aUMOJICHCTBHS, B TOM YHCJIE€ C UCIOJb30BaHUEM (elepaabHOH ToCyaapCTBEHHOU
uH(OpPMAIIMOHHONW  cucTeMbl  «EnuWHas  cucreMa  MEXBEJIOMCTBEHHOTO  DJIGKTPOHHOTO
B3auMoiecTBUs» (nanee-CMDOB);

B) IMOATOTOBKA aKTa 00CJIEI0BAHMS;

I') HalpaBJICHUE HAYUCIICHUH KOMIICHCAIIMOHHOW CTOMMOCTH (TP HAJIMYHH );

1) pacCMOTPEHHUE TOKYMEHTOB U CBEJICHUIA;

€) TPUHATHE PEIICHUS;

) BblJaua pe3yibTara.

Onucanne agMUHUCTPATUBHBIX mporenyp npeactaBieHo B [Ipunoxennn Ne 3
K HACTOSIIIIEMY AJIMUHUCTPATUBHOMY PETIAMCHTY.

19. IlepeyeHb aIMUHHCTPATHBHBIX NPOUEAYP(AeCTBHII) IPU NPEAOCTABICHUH
MYHHIUIIAJTBHON YCJIYIH YCJIYI B 3JIEKTPOHHOM (hopme

19.1 TIlpu npenocTaBIeHUH MYHUIMIIAIHHON YCIYTH B JIEKTPOHHON (hOpME 3asiBUTEIIO
o0ecreunBaroTCs:

a) moiydyeHHe HMH(OPMAIMH O TOPSAIKE M CPOKaxX MPENOCTABICHUS MYHHIIUMAILHOU
yCIIyTH;

0) dopmupoBaHue 3asBICHHUS;

B) TpUEM U perucTpanus YTOJIHOMOYEHHBIM OPraHOM 3asiBIICHUS U UHBIX JOKYMEHTOB,
H€06XOI[I/IMI)IX AJId IpE€A0CTAaBJICHUSA MYHHHHHaHBHOﬁ YCIIyru;

I) TMOJy4eHHUe pe3ysabTara Mpea0CTaBICHUS MyHUIIUTIATBHON YCIIYTH;

J1) TOJIy4E€HUE CBEACHUN O X0J1€ PACCMOTPEHUS 3asBIICHUS;

€) OCYLIECTBJIEHHE OLIEHKU KauecTBa MPel0CTaBICHNS MYHUIUIIAIBHON YCIIyTH;

K) gocyaebHoe (BHecylneOHOe) oOKalloBaHHWE pelieHud u JaedcTBuii(0e3nercTBHS)
YnonHomoueHHoro  opraHa  gubo  nedctBus  (Oe3delcTBUE)  JTOMDKHOCTHBIX — JIMII
VYI0JIHOMOYEHHOTO OpraHa, MPEeOCTaBISIONIEr0 roCyAapCTBEHHYI0 (MYHUIIMIIAIbHYIO) YCIYTY,
00 rocyIapCTBEHHOTO (MYHUIIUTIIAIBHOTO) CITY>KaIIETO.

20. IMopsinok ocyuecTB/IeHUSI AAMUHUCTPATUBHBIX Npoueayp (AedcTBUil) B
3JIEKTPOHHOM popMme

20.1 ®dopmupoBaHUE 3asBICHUSI.

@opMHUpOBaHUE 3aSBIICHUS] OCYIIECTBISETCS IMOCPEACTBOM 3alOIHEHUSI SJIEKTPOHHOU
dbopmbl 3asBiueHUss Ha EnuHoM moprane, 0e3 HEOOXOIMMOCTH JIOMOJHHUTEIBHOW TOJaun
3asIBJICHUS B KaKOU-T1O0 MHOH opme.

®dopMaTHO-JTOTHYECKass TTPOBEpKa CHOPMHUPOBAHHOTO 3aSIBICHHS OCYIIECTBIISAECTCS TOCIIEC
3aMOTHEHHS 3asBUTENEM Ka)JIO0TO M3 TOJEH AIIeKTpoHHON (hopmbl 3asBieHus. [Ipu BbIsIBICHUN
HEKOPPEKTHO 3aIlOJIHEHHOTO TOJS DJEKTPOHHOW (DOPMBI 3asBIECHUS 3asIBUTEIH YBEIOMIISIETCS

0 XapakTepe BBISIBJICHHOW OIIMOKHU U MOopsAAKE €€ YCTPAHCHUS MMOCPCACTBOM I/IH(I)OpMaI_II/IOHHOFO
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COOOIICHNS HETMOCPEACTBEHHO B AJIEKTPOHHON (OpMe 3asBICHHUS.

[Tpu dbopmupoBaHuY 3asBICHUS 3aIBUTEITI0 00CCTICUNBACTCS:

a) BO3MOXXHOCTh KOTHMPOBAHUS M COXPAaHEHHs 3asBICHUS M HMHBIX JOKYMEHTOB,
YKa3aHHbIX B AJIMUHHUCTPAaTUBHOM pErJlaMEHTe, HEOOXOIUMBIX [IJIsl TPEeAOCTaBICHUSA
MYHHULUIIAJIBHON YCIyTH;

0) BO3MOXKHOCTb TIeYaTh Ha OyMa)KHOM HOCHTEJE KOIUH 3JICKTPOHHON (OPMBI

3asBJICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B AJICKTPOHHYIO (pOpMY 3asBICHHS 3HAYEHUH B JII000M
MOMEHT IO JKEJIaHUIO II0Jb30BaTeNsd, B TOM YHUCIE NPU BO3HUKHOBEHUHM OLIMOOK BBOJA U
BO3BpATe JJIsl IOBTOPHOTO BBOJIA 3HAYCHUH B DJICKTPOHHYIO (POPMY 3asIBICHUS;

I') 3alloJIHEHUE MOJeH 3JIEKTPOHHOM (OpMbI 3asdBICHHMS 1O Hayajla BBOJA CBEAECHUMN
3asBUTENIEM C HCIOJb30BaHUEM cCBeAeHUM, pasmemienHsix B ECHA, wu  cBeneHuii,
onyOiIMKOBaHHBIX Ha EaMHOM moprasie, B 4acTu, KacarlolleWcs CBEIECHUH, OTCYTCTBYIOIIUX B
ECHA;

J1) BO3MOXHOCTb BEpPHYThCSI Ha JH00OH M3 3TanoB 3aloJIHEHHs 3JIEKTPOHHOU (HopMBbl
3asBlIeHHs O3 TIOTepu paHee BBEJACHHOM HH(pOpMAaLNK;

€) BO3MOXHOCTb JOCTyNna 3asBUTENsl Ha EauHOM mnoprane, K paHee IOJaHHbBIM
UM 3a5BJICHUSIM B TEUYCHHE HE MEHEe OJHOTO TroJla, a TaKXKe YacCTHYHO C(HOPMHPOBAHHBIX
3asBJICHUH - B TEUEHHE HE MeHee 3 MECSLEB.

CdopmupoBanHOe ¥ TMOANKCAHHOE 3aSBJICHUE M WHBIC JOKYMEHTBI, HEOOXOAUMBIC ISt
IPEJOCTAaBIICHUs] MYHUIMIAJIbHON YCIyTH, HampaBidloTCs B YIIOJHOMOYEHHBIH Oprax
nocpenctsoM Enunoro noprana.

20.2 VYTOJIHOMOYEHHBIH OpraH o0ecreuynBaeT B CPOKH, YKa3aHHbIe B IMyHKTax 14.1-14.2
HACTOSIIEro AIMUHICTPATUBHOTO PETJIAMEHTA:

a) MpUeM JTIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS MYHULIUIIAIBHONW YCIyTH, U
HaIpaBJICHUE 3aBUTENIO 3JIEKTPOHHOTO COOOILIEHHS O IOCTYIJICHUU 3asBJICHUS;

0) perucTpanio 3asBIICHHs U HalpaBICHUE 3asBUTENIO YBEAOMIIEHUS O PErUCTpalnuu
3agBieHust aM00 00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOOMMBIX ISl MPEAOCTABICHHS
MYHULUIAIBHON YCIIyTH.

20.3 DnexTpoHHOE 3asBIIEHHE CTAaHOBUTCS JOCTYNHBIM JUIS JOJDKHOCTHOTO JIMIIA
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a MPHUEM M PETUCTpalMIo 3asBiIeHUs (Janee-
OTBETCTBEHHOE JIOJUKHOCTHOE JIMILIO), B TOCYJapCTBEHHOW MH(OPMAIIMOHHOM CHCTEME,
UCMONIb3yeMON YIIOJIHOMOYEHHBIM OpPraHoOM Ul MPEAOCTAaBICHHS MYHUIUNAIBHON YCIyTH
(manee-I'NC).

OTBeTCTBEHHOE JTOJIKHOCTHOE JIUIIO:

NPOBEPSIET HAIWYHME DIIEKTPOHHBIX 3asSBICHWH, MOCTYMUBIIMX IOCPEACTBOM EnmHOTO
nopTana, ¢ IepuOAUYHOCTBIO HE peXe 2 pa3 B JIEHb;

paccMaTpuBaeT TOCTYNUBIIME 3asBICHUS W TPHIOKEHHBIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

MPOU3BOAUT  JIEUCTBUA B COOTBETCTBUA C  IIYHKTOM 18.1 HACTOSIIETO
AJIMUHUCTPAaTUBHOI'O perjaMeHTa.

20.4 3asBuTeN0 B KayecTBE pe3yibTaTra IPENOCTABICHHUS MYHHIMIIATBHON YCIyTH
o0ecreynBaeTcsi BO3MOXKHOCTD MOJIy4eHHs JOKYMEHTa:

B (GopMe DJIEKTPOHHOTO JTOKYMEHTA, IMOIIMUCAHHOTO YCHJICHHOW KBATM(DHUITMPOBAHHOU
AJIEKTPOHHON MOJIMUCHIO YIIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOI'O OpraHa,
HaIpaBJICHHOTO 3asBUTEIO B JIMYHBIN KaOWHEeT Ha EquHOM moprae;

B BHJE OYMaXHOro JIOKyMEHTa, IIOATBEPXKIAIOIIET0 COJACpKAHUE 3JIEKTPOHHOTO
JIOKYMEHTa, KOTOPBIA 3asiBUTENb MOIYyYaeT NP JIMYHOM OOpaIieHnd B MHOTO()YHKIIHOHAIEHOM
LIEHTPE.

20.5 Tlonydyenwe wH(pOpPMAMA O XOJE PACCMOTPEHHUS 3asBICHUS W O pPE3yIbTare
NPEOCTABICHUS] MYHHUIMIAIBHON YCIyrd NpPOU3BOAUTCS B JIMYHOM KaOuHere Ha EnuHOM
nopraine. 3asBUTEIb HWMEET BO3MOXKHOCTh IMPOCMATPHUBATh CTaTyC 3JEKTPOHHOTO 3asiBICHUS,
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aTaKke HMHQOpPMANMIO O [ANBHEWIIUX [EHCTBUSX B JIMYHOM KaOWHETE MO COOCTBEHHOM
WHUIMATHBE, B JTI000€ BpeMmsl.

[Ipy npenocTaBieHMH MYHUIUNAIBHOW YCIYTM B DJIEKTPOHHOH (opMe 3asBUTEIIO
HaIpPaBIIETCS:

a) YBEJOMJICHE O TMpUEM€ U PErucTpaluy 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl MPEIOCTABJICHNUS MYHULIMIAILHON YCIYTH, COJEpsKaliee CBEAeHHUS O (akTe
npueMa 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUSI MYHULIUIIAILHON YCIYTH,
U Haydaje Mpolenyphbl MPEAOCTaBICHUS MYHHUIMNAIBHON YCIYrW, a TakKe CBEICHHUS O Jare U
BPEMCHH OKOHYAHUS MPEIOCTABICHUS MYHUITUTIAIBHON YCIYTH JTHOO MOTUBHPOBAHHBIA OTKa3 B
npreMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHUIIUITAILHON YCITYTH;

0) yBemoMJieHHE O  pe3ysbTaTaXx  pPacCMOTPEHUS  JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHUS ~ MYHULMIAIBHOW  YCIYTH, COJEpKallee CBEACHHS O MPHUHITUU
MOJIOKUTEIBHOTO PELICHUsT O TMPEAOCTABICHUM MYHUIMIIAIBHON YCIYrd M BO3MOXXHOCTHU
MOJIYyYUTh PE3YyJbTaT MPENOCTABICHUS MYHHMIMIIAIBLHOM CIYrHM JUOO MOTHBHPOBAHHBIA OTKa3
B [IPEJ0CTABIICHUH MYHULIUITAIbHON YCITYTH.

20.6 Ouenka kauecTBa MPEAOCTABICHHUS MYHUIIUIIAIBHON YCIIYTH.

OueHka KayecTBa TMPEIAOCTABICHHUS MYHHUIIMNAIBHOM  YCIYTH  OCYIIECTBIISIETCS
B COOTBETCTBUM ¢ [IpaBunmamu OmEHKH TpaxaaHaMd dS(PPEKTUBHOCTH AEATEIbHOCTH
PYKOBOJUTEIICH TEPPUTOPUATHLHBIX OpraHOB (heJepaibHBIX OPraHOB UCTIOTHUTEIHLHOW BIACTH(MX
CTPYKTYpPHBIX TMOJpa3/eieHHI) C y4eTOM KayecTBa MPEIOCTABICHUS HMH TOCYAapCTBEHHBIX
YCIIYT, a TaKXe MPUMEHEHHUS PE3yJbTaTOB YKA3aHHOW OIICHKM KaK OCHOBAHUS ISl MPUHATUS
pelIeHui 0 TOCPOYHOM MPEKPAIICHUH UCIIOJIHEHUSI COOTBETCTBYIOIIMMHU PYKOBOAUTENSIMU CBOMX
JIOJDKHOCTHBIX OO0SI3aHHOCTEH, YTBEP)KIACHHBIMU TocTaHoBlieHHeM lIpaButenbctBa Poccuiickoit
Oenepannu ot 12 nexabps 2012 roma Ne 1284 «OO6 onenke rpaxkiaaHamMu 3(PQPEeKTUBHOCTH
JEATETbHOCTH  PYKOBOAMTEIICH  TEPPUTOPHAIBHBIX  OpPraHoB  (enepaibHBIX  OpPraHoB
UCIIOJTHUTENIbHON BIAacTU(MX CTPYKTYPHBIX MOJpa3felieHuii)l TEeppUTOPUATBHBIX OPraHoB
TrOCY/IapCTBEHHBIX BHEOIOKETHBIX (DOHIOB(MX PErHOHATIBHBIX OTMCICHHI)C YYETOM KadecTBa
MPEIOCTAaBICHUSI TOCYAAPCTBEHHBIX YCIYr, PYKOBOAMUTENEH MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABIICHUS TOCYIAPCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT C YYETOM KayecTBa OpraHu3alluu
MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX M MYHHIMMIAIBHBIX YCIYr, a TaKkkKe O MPUMEHEHUU
pe3yabTaTOB YKa3aHHOM OIIEHKM KaK OCHOBAHHWS [JIsl TPHUHATHS PEIIEHUH O JIOCPOYHOM
MPEKPAIIeHUH HUCIOJHEHUS] COOTBETCTBYIOIIMMH PYKOBOJUTEISIMA CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEN».

20.7 3asgBuTento 00ecleYMBACTCS BO3MOXHOCTh HANpaBIEHHS >KajloObl HA pEIICHHS,
nercTBUs WK 0e3/1ecTBIE Y TOJITHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JUIa Y TOJTHOMOYEHHOTO
opraHa MO0 MYHHUIIMIAIBLHOTO CIY)KAIllero B COOTBETCTBHM cO cTaTheil 1.2 denmepanbHOTO
3akoHa Ne 210-®3 u B mopsike, yCTaHOBICHHOM IMOCTaHOBJICHHEM [IpaBuTtenbcTBa Poccuiickoit
@eneparun o1 20 HosOps 2012 roma Ne 1198 «O denepanbHO TrocyaapCTBEHHOM
uH(pOpMAIMOHHOW cHUCTeMe, OO0eCleunBawIIel mpolecc nocynedHoro, (BHecymaeOHOro)
o0kaloBaHUsl peHIeHuid U JeicTBHUii(0e31eiiCTBIS),COBEPIIEHHBIX MPH  MPEI0CTaBICHUU
TOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

Paszpnen IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM aIMHHHCTPATHBHOIO perjiaMeHTa

21. ITopsinok ocymiecTB/ICHUS] TEKYLIEro KOHTPOJIS 32 CO0JII0ieHHe H MCITOJTHEHHEM
OTBETCTBEHHBIMH JI0/KHOCTHBIMM JIMIAMH MOJI0KEHUH perjiaMeHTa U HHbIX
HOPMATHBHBIX NPABOBBIX AKTOB, yCTAHABJIMBAIOIIMX TPeOOBAHUS K NPEA0CTABICHUIO
MYHUIMTIIAJTBHON YCJIYTH, a TAK/Ke NPUHATHEM UMM pelleHu i

21.1 Texymmidi KOHTPOJIL 3a COOJIOJCHHEM U  HCIOJHCHWEM  HACTOSIIETO
AJIMUHHCTPAaTUBHOTO PErjlaMEeHTa, MHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAaHABIMBAIOIIMX
TpeOOBaHUSI K TMPEJOCTABICHUI0 MYHHIIUTIATHLHOW YCIYTH, OCYIIECTBISIETCS Ha IOCTOSTHHOU
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OCHOBE  JOJDKHOCTHBIMM  JIMIAMU  AjnMuHuUcCTpauuud  (YIOJHOMOYEHHOTO  Oprasa),
YIOJIHOMOYEHHBIMH Ha OCYLIECTBICHUE KOHTPOJIA 3a MPEJOCTABICHHEM MYHHUIUIIATbHOU
YCIIYTH.

Jis Tekymiero KOHTPOJISL HCIOJNB3YIOTCS CBEACHMS CIIY:KEOHOM KOpPPECTOHACHIINH,
yCcTHasT M NUCbMEHHAas HH(OpMAaIus CIENUATUCTOB M JOJDKHOCTHBIX JIUI] AJMHHUCTPAIIUH
(YTOITHOMOYEHHOT'O OpraHa).

TeKylmunii KOHTPOJIb OCYILECTBIISIETCS ITYTEM MPOBEAEHUS MPOBEPOK:

a) pelleHui o npeaocTaBieHuu (00 OTKa3e B MPEAOCTaBICHUN) MyHUIIUTIATBHON YCIYTH;

0) BBIABICHUS U YCTPAHEHUS HapyLIEHUH IpaB rpaXxaaH;

B) pPacCMOTPEHUS, IPUHATUS PEIICHUN U MOATOTOBKU OTBETOB Ha OOpaIleHHs Tpak/aH,
coJieprKallye Kaino0bl Ha pereHus, NeicTBus (0e3aeiicTBIE) JOKHOCTHBIX JIULI.

22. ITopsiaok ¥ NepMOAUYHOCTD OCYIIECTBJICHHUS IVIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H KAYeCTBA NMPeJ0CTABJCHUSI MYHHIUNIAIbHOM! YCIyTH, B TOM YHCJIe
NOPSAAOK M (POPMBI KOHTPOJIA 32 MOJHOTOH M Ka4eCTBOM IPeI0CTABICHUS
MYHMIMIAJIbHON yCJIYIH

22.1 KoHTpoIb 3a MOJHOTONW U KA4€CTBOM IPEIOCTABICHUS MYHUIIUNAIBHON YCIyTH
BKJIFOYAET B ceOsl MPOBEICHUE TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

22.2  llnaHoBBIE MPOBEPKH OCYILECTBISIOTCS HAa OCHOBAaHMH T'OJOBBIX IJIAHOB PaOOTHI
YNOJHOMOYEHHOTO OpraHa, yTBEPKAAEMbIX PYKOBOAUTEIEM Y IOJHOMOYEHHOIO OpraHa.

[Ipu nnaHoOBOM NMPOBEPKE MOJHOTHI U KAYECTBA MTPEAOCTABICHNUS] MyHUIIMNIAIBHOW YCIYTH
KOHTPOJIO MOJIJIEHkKAT:

COONIOZICHHE CPOKOB  MPEAOCTABICHUS  MYHHUIMIAIBHOW  YCIYrd; COONIO/ICHHE
MOJIOKEHUN HACTOSIIET0 AJMUHUCTPATUBHOTO PETIaMEHTa;

MPaBUILHOCTh U 00OCHOBAaHHOCTH INMPUHATOIO pPElIeHHUs 00 OTKaze B IPEIOCTaBICHUU
MYHULIMIIAJIBHON YCIIYTH.

OcHoBaHUEM JIJIs1 TPOBEICHUS BHETIJIAHOBBIX TTPOBEPOK SIBJISIFOTCS:

a) TOJIyYeHHWEe OT TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIMpPaBICHUS
nH(OpMaIUK O MPEITOIaraeMbIX WM BBISBIICHHBIX HAPYIICHUSIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuiickoii ®deneparuu, HOPMATUBHBIX MMPABOBBIX aKTOB benropoackoit 061acTi, HOPMaTUBHBIX
MPABOBBIX AKTOB OPTAHOB MECTHOT'O CAaMOYTIPABJICHUS,;

0) oOparieHus] TpaXkIaH W FOPHINYECKUX JIMI] Ha HApPYyIICHUS 3aKOHOJATEIbCTBA, B TOM
YHUCJIE HA KaYEeCTBO NIPEAOCTABICHNUS MyHULIUIIAIBHOM YCIIYTH.

23. OTBEeTCTBEHHOCTD I0JLKHOCTHBIX JIMIL 32 PelIeHUs U J1eiicTBUs
(0e3neiicTBUE), IPUHNMAaeMble (OCYLIECTBJIAeMbIe) HMH B X0/1e IPEA0CTABJICHUSA
MYHUIUNIAJTbHOM YCJIYTH

23.1 Ilo pe3ynpTaTaM NpPOBEACHHBIX IMPOBEPOK B CIy4yae BBISIBICHUSA HapYIICHUI
MOJIO’KEHUM HACTOSIIEr0 AJIMHUHUCTPATUBHOTO PEINIAMEHTA, HOPMATUBHBIX MPAaBOBBIX aKTOB
benropoackoif o61acTi ¥ HOPMATHBHBIX MPABOBBIX aKTOB OPraHOB MECTHOTO CaMOYIPaBIICHUS
OCYILIECTBIISICTCSI MPHUBJICYEHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKkoHozaTenbCcTBOM Poccuiickon denepannu.

[lepcoHanbHasi ~ OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[ 33  MPABUJIBHOCTh U
CBOCBPEMEHHOCTh TPHUHATHUS PEUICHHS O TMpenocTaBieHnd (00 OTKa3e B TMPEJOCTABICHHH)
MYHULIMTIATBHOW YCIYTH 3aKpEeIUIIeTCsl B UX JOJDKHOCTHBIX PErjaMeHTaX B COOTBETCTBHUM C
TpeOOBAHUSIMHU 3aKOHO/IATEIHCTBA.
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24, TpeboBanusi K NOPSAKY U (popMaM KOHTPOJIsI 32 MPeI0CTABJIEHHEM
MYHHIHMIAJIbHON YCJIYTH, B TOM YK CJIe CO CTOPOHBI IPAKIaH, UX 00beIMHEHU I U
Opra”u3anui

24.1 TpaxngaHe, uUX OOBCIMHEHUS ¥ OPraHU3alMd HMMEIOT TPaBO OCYIIECTBISTH
KOHTPOJIb 32 MIPEIOCTABIEHUEM MYHUIIUIIAJILHON YCIIYTH ITYTEM MOJydyeHus: HH)OpPMALIUU O XOJe
NpPEAOCTABICHUS ~MYHULMIAIBHOM  yCIyrd, B TOM YHCIE€ O CpPOKax 3aBeplICHUs
aJMUHHUCTPATUBHBIX Npoleayp(1eicTBuil).

['paxxnane, X 0ObEAMHEHUS U OPTAHU3AINH TAK)KE UMCIOT MPABO:

a) HAMpaBJATh 3aMEUaHUsl M MPEIIOKEHHUS MO YIYYIIEHHIO IOCTYIMHOCTH U KadecTBa
MPEI0CTABICHUS MYHULIUTTAJIbHON YCITYTH;

0) BHOCUTH TMPEAJIOKEHUS O Mepax M0 YCTPAHEHUI0 HapyLIEHUH HACTOSIIEro
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

24.2 JIoJDKHOCTHBIE — JMIa  YTOJIHOMOYEHHOTO  OpraHa  HOPUHUMAIOT  MEpBI
K MPEKPAIEHUIO JTOMYIIEHHBIX HAPYIIEHUH, YCTPAHSIIOT MPUIUHBI U YCIOBUS, CIIOCOOCTBYIOIITHE
COBEpUICHHUIO HAPYIICHUH.

Nudopmanus o pe3ynaprarax pacCMOTPEHHUS 3aMEUaHUM U TPEMJIOKEHUN TpaxkaaH,
X O0ObETUHEHU U OpraHU3alMil JTOBOJUTCSA JO CBEACHUS JIHUI], HANPABUBIIMX ATH 3aMeUaHUs
U TIPEIOKECHUSI.

Pasznen V. JlocyneOnbliii (BHecyAeOHbI) MOPAIOK 00:KaT0BAHUS PeLICHUN U
aeiicTBui (De31eiiCTBHUS) OpPrana, mpeioCcTaB/IsIIOIIEro rocy1apCcTBEHHYI0
(MyHMIHMIIAJIBHYI0) YCJIYTY, 2 TAKKe HX JOJKHOCTHBIX JIML, FOCYyAaPCTBEHHbBIX
(MYHHIMIIAJBbHBIX) CJIYKaIIUX

25. IIpaBo 3asBuUTE/IsI HA 00:KaI0BaHUE

3asBUTENh, HMMEET MpaBO Ha oOXalloBaHUE pelleHus H(uiau) aelicTBuil (Oe3melicTBHs)
YTIOTHOMOUYEHHOTO oprasa, JOTKHOCTHBIX JIHIL YTOIHOMOYEHHOTO oprana,
rOCy/IapCTBEHHBIX(MYHUIIUTIANBHBIX) CIYKalIUX, MHOTO(QYHKIIMOHAIBHOTO IIEHTpA, a TaKXkKe
paboTHUKA MHOTO(QYHKITMOHATHHOTO IIEHTPA IMPH TPEAOCTABICHUH MYHHUIUIAIBLHON YCIyTH
B T0CyIeOHOM(BHECYI€OHOM) TIOpsAJIKE (Ianee-kanooa).

26. OpraHbl MECTHOTO caMOYIIPaBJICHHUS], OPTraHU3AIMHU U YIIOJJHOMOYEHHbIE Ha
paccMoTpeHue xKajJao0bl JIMLA, KOTOPBIM MOKeT ObITh HANIpaBJieHa Ka100a 3asBUTeJIs B
aocyaeo0HOM(BHecy1e0HOM)IOPsiAKe

26.1 B pocyne6HOM (BHecyneOHOM) TOpsIKE 3asBUTENb (TPEICTaBUTENh) BIIPaBe
0o0paTuThes ¢ kamoboW B MUChbMEHHON (QopMe Ha OyMa)kKHOM HOCHTENC WIM B AJICKTPOHHOU
dopme:

a) B YINOJHOMOYEHHBI oOpraH - Ha penieHue u(wi) paeicteus (6e3aelicTBue)
JOJKHOCTHOTO JIMIA, PYKOBOJIUTEINS CTPYKTYPHOTO NOJpa3AeieHusl Y IOJHOMOYEHHOIO OpraHa,
Ha pemeHue U jAeiictBus  (Oe3neiicTBHE) YIOJIHOMOUYEHHOTO OpraHa, pPYKOBOJUTENS
VYI10JIHOMOUYEHHOTO OpraHa;

0) B BBILIECTOSIIMI OpraH Ha perieHue u (Win) Aeiicteus (6e3nelcTBrE) TOMKHOCTHOTO
JM1a, PyKOBOAMUTENS CTPYKTYPHOTO MOAPA3IEICHHs Y IOJITHOMOUYEHHOTO OpraHa;
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B) K PYKOBOJMUTEIIO MHOTOQYHKIIMOHATBHOTO IIGHTpa - HA pEIIeHUS U JEHCTBUS
(6e3neiicTBrE) paOOTHUKA MHOTO(YHKITMOHAIBHOTO IIEHTPA;

I) K YYpEeOuTelto MHOTOQYHKIIMOHAJIHHOTO IIEHTpAa - HA pEIICHHEe U JICHCTBUS
(6e3neiicTBrE) MHOTOGYHKIIMOHATLHOTO IIEHTPA.

B VYmonnoMmodeHHOM opraHe, MHOTOQYHKIIMOHAILHOM IIEHTPE, Y YUPEAUTEISA
MHOTO()YHKIIHOHAJILHOTO IIEHTPA OIPEIENSIOTCS YIIOJHOMOYCHHBIE HA PACCMOTPEHHUE Kalod
JOJKHOCTHBIE JIMLIA.

27. Cnoco0b1 uHGoOpMUpPOBaHNS 3asiBUTeIel 0 MOPsIAKE MOJA4YM U
paccMoOTpeHus *KaJao0bl, B TOM 4Hcje ¢ Mcnoab30BaHueM Ennnoro noprasa
rocy1apCcTBEeHHbIX H MYHHIIMIIAJbHBIX YCIYT (PyHKIMIA)

27.1 Wadopmammsi 0 TOpsAAKE TMMOAAYU U PACCMOTPEHUS IKAIOOBI pa3MeriacTcs
Ha MHQOPMAIIMOHHBIX CTEH/IAaX B MECTax NPEAOCTAaBICHHS MYHHIIMIIAIBHON YCIyTH, Ha caiTe
Y1oIHOMOYEHHOTO OpraHa, EIuHOM TmopTane, a TakkKe MNPEAOCTaBIsIeTcs B YCTHOU (dopme
1o TesiepoHy U (WJIK) Ha JTUYHOM MpHUEeMe MO0 B MUCbMEHHOM (hOpME MTOYTOBBIM OTIIPaBICHUEM
0 a/Ipecy, YKa3aHHOMY 3asiBUTEIeM (IIPEACTaBUTEIIEM).

28. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIINX NOPAT0K
naocynedHoro (BHecy1e0HOr0) 00ka10BaHusA JeiicTBUM (0e31eiicTBHs) U (WJIN) pellIeHuid,
NPUHATHIX (0CYILIECTBIEHHBIX) B X0/I€ MPEI0CTABJIEHNS MYHUIIUNIAJIBLHOMH YCJIYTH

28.1 Tlopsimox pocynmeOHOro (BHECYIEOHOTO) OOKAIOBAHUS PEIMICHUH H JICHCTBHMA
(Oe3melicTBUSl)  YIONTHOMOYEHHOTO  OpraHa,  IPEIOCTaBISIONIETO  TOCYAapCTBEHHYIO
(MyHUIIUTIAIEHYIO) YCIIYTY, & TAKXKE €0 JIOJDKHOCTHBIX JIUI PETYJIHPYETCS:

OenepanbHbIM ~ 3aKOHOM  «O0  opraHu3aluu  MPEAOCTaBICHHUS] TOCYIapCTBEHHBIX
U MYHUIIUTIATBHBIX YCIIYT»;

noctaHoByienreM IIpaBurensctBa Poccutickori ®eneparuu ot 20 HOos6ps 2012 roxa
Ne 1198 «O denepanbHOil rocynapcTBeHHOW HH(POPMALMOHHOW CcHCTeMe, O0ecreunBaromei
npouecc nocyaeOHoro (BHecyneOHOro) oOKaloBaHUS pElIeHUd U JeHcTBUil (Oe3aeiicTBus),
COBEPIIICHHBIX MPU MPEAOCTABICHUH FOCYaPCTBEHHBIX M MYHHUITUTIAIBHBIX YCIYT.

Paznea VI. OcoGeHHOCTH BBINOJHEHHMS AJMHHHCTPATHBHBIX Npouenyp(aeicTBHii)
B MHOTO()YHKIHOHAJIBHBIX LHEeHTpax NpeaocTaBJIeHUA rocy1apcTBeHHbIX "
MYHHIUTIATbHBIX

yeayr

29. MHcuepnbiBalomuii nepevyeHb aIMHHUCTPATHBHBIX Npoueayp (aeWcTBuii) npu
NPeI0CTABICHMH MYHHIMIIAIBHOMN YCJIYI'H, BHINOJIHAEMBbIX MHOTO()YHKIIMOHAJIBLHBIMH
LHeHTPaMH

29.1 MHoOropyHKINOHAIbHBII LIEHTP OCYILIECTBISCT:

a) nHGOPMUPOBAHHE 3asBUTENICH O MOPSAKE MPEIOCTABICHUS MYHUIUIAIBHON YCIyTH
B MHOTO(YHKIIMOHAJIbHOM LIEHTpE, MO MHBIM BOINPOCaM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHUIIUTTATBHON YCIYTH, a TaKkKe KOHCYJIbTHPOBAHUE 3asBHTENCH O MOPSIKE MPEIOCTABICHUS
MYHUIIUTNATBLHON YCIYTH B MHOTO(QYHKIIMOHATIBHOM LIEHTPE;

0) BbImauy 3asBUTENIO pe3yjbTaTa IPEIOCTABICHUS MYHHUIMITAIBHOH  YCIyTH,
Ha OyMa)XHOM  HOCHUTeNle, TOATBEP)KJIAIOIIUX  COJEpKaHUE DIIEKTPOHHBIX  JOKYMEHTOB,
HANpaBICHHBIX B  MHOTO(QYHKIIMOHAJIBHBIA IEHTP 1O pe3yabTaraM MPeJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH, a TaKKe BblJaua JIOKyMEHTOB, BKJIOYAash COCTaBJIEHHME Ha OyMa)KHOM
HOCHUTENIE W 3aBEPEHHE BBIMCOK W3 MH()OPMAIMOHHBIX CHUCTEM OPTaHOB, MPEIOCTABISIONINX
rOCyJapCTBEHHBIX (MYHHUIIMIIATbHBIX)YCIIYT;

B) HHBIE [IPOLIETYPHI U AeHUCTBUS, TpenycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.
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B coorBerctBun ¢ uacteio 1.1 crarem 16 denepanbHoro 3axoHa Ne 210-D3 s
peanu3anuu CBOMX (DYHKIMH MHOTOQYHKIIMOHAIBHBIC IIEHTPHI BIIPaBE TNPHUBJICKATh HWHBIC
OpraHu3aIiy.

30. HNudopmupoBanue 3asiBuTes e

30.1 HudbopmupoBanue 3asIBUTEIIS MHOTO()YHKITHOHAIbHBIMU LEHTpaMu
OCYILIECTBIISICTCS CIETYIOIUMH CIIOCOOAMMU:

a) MOCPEICTBOM NPUBJICYECHUS CPEICTB MAaccoBOM HH(GOpPMANUH, a TaKXKe IyTeM
pasmenieHuss uMHGpoOpManMM Ha OQUIHMANBHBIX caliTax ¥ MHGOPMAIMOHHBIX CTEHIAX
MHOTO(]YHKIIHOHAIBHBIX ICHTPOB;

0) mpu oOpamieHun 3asBUTENS B MHOTO(YHKIIMOHAIBHBIM HEHTP JUYHO, N0 TeseoHy,
IIOCPE/ICTBOM ITOYTOBBIX OTIIPABIICHUH, JTNOO 110 AIEKTPOHHOMU TTOUTE.

[Ipu nuyHOM oOpamieHHd pabOTHUK MHOTOPYHKIIMOHAIBHOTO IIEHTpa MOAPOOHO
UH(GOPMUPYET 3asBUTEJICH 110 MHTEPECYIOIIMM UX BOIIPOCAM B BEXJIHMBOH KOPPEKTHOH (opme ¢
UCTIOJIb30BaHUEM O(PHUIIMAIBHO-EIOBOTO CTWIIS pedr. PexoMeHayemMoe BpeMs MpeaoCTaBICHUs
KOHCYJIbTAIlMH-HE Oosiee ]S MUHYT, BpeMsi O)KHUIaHUS B OYEPEAH B CEKTOPE HH(OPMHUPOBAHHUS IS
MOJy4YeHUsI THPOPMALIMU O MYHHUIIMITATBHBIX YCIyTrax He MOXET MPEBIAaTh 15 MUHYT.

OtBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAYMHATHCS C MH(OpPMAlUU O HAaUMEHOBaHWUHU
opranuzanuu, (paMuInM, UMEHHU, OTYECTBE M JOJDKHOCTH PabOTHHMKAa MHOTO()YHKIIMOHAIBEHOTO
IICHTpPa, MPHUHABIIEro Tene(OHHBIH 3BOHOK. MHIMBHIyallbHOE YCTHOE KOHCYJIBTHPOBAHUE ITIPH
oOpamieHny 3asBUTENs M0 TeaeGoHy padbOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBIISET
He 6onee 10 MunHyT;

B ciywae ecnm ans moArotoBkuM oTBeTa TpeOyercs 0ojee MPOAOIDKUTEIBHOE BpeMs,
pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO IEHTPA, OCYIIECTBISIONMA WHAMBUIYaIbHOE YCTHOE
KOHCYJIFTUPOBAHHE IO TeJIe(hOHY, MOKET MPEIIIOKUTD 3aIBUTEIIO:

a) U3JI0KUTh oOOpallleHue B NHUCbMEHHOH ¢opMme (OTBET HampaBiseTcsi 3asBUTEIIO
B COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B OOpaIlleHUH );

0) Ha3HAYUTH APYroe BpeMs JJIsl KOHCYJIbTALUI.

[Tpy KOHCYIBTHPOBAHUU O MTMCHMEHHBIM OOpaIlleHHUSIM 3asBUTENICH OTBET HAIPaBISAETCS
B INHMCHbMEHHOM BHJE B CpoK He mno3jaHee 30 KaleHIapHBIX JHEH C MOMEHTa pPEerucTpaluu
oOpamieHuss B (opMe SJIEKTPOHHOTO JOKYMEHTa MO aApecy JJIEKTPOHHOHW IOYTHI, YKa3aHHOMY
B OOpallleHny, TMOCTYNHMBIIEM B MHOTO()YHKIMOHAIBHBIA LEHTp B (opMe 3IEKTPOHHOIO
JOKYMEHTa, M B THCbMEHHOW (opMe MO IMOYTOBOMY ajpecy, yKa3aHHOMY B OOpaiieHHH,
MOCTYMUBIIIEM B MHOTO(QYHKIIMOHAJIBHBIN IIEHTP B TUCbEMEHHOU (hopMme.

31. Bobiiaua 3asBUTE/I0 pe3y/bTaTa NPeJ0CTaBJeHH MYHHIUNIAIbHOMN yCIyTrH

31.1 Ilpu HanMuuM B 3aABJICHUM O MPEIOCTABICHUN MyHULIUNIAIILHON yCIYTH yKa3aHHs
0 BBIJAYe pe3ylIbTaTOB  OKa3aHWS  yCIAYyrd 4epe3 MHOTOQYHKIMOHAIbHBIA  LEHTP,
YIOTHOMOYEHHBIM OpraH mnepeJaeT JOKYMEHTHI B MHOTO(YHKIMOHAJIBHBIA IEHTp IS
MOCJIEYIONIEH BBIIAYM 3asBUTENIO (MIPEJACTABUTENIO) CIIOCOOOM, COTJIACHO 3aKJIFOYCHHBIM
COIVIALIEHUSIM O B3aUMOACWCTBUM 3aKIIOUEHHBIM MEXIy YIIOJHOMOYEHHBIM OpPIaHOM
U MHOTO(QYHKIIMOHAJIBHBIM ~ LIEHTPOM B  TOpPSAJKE,  YTBEPKIEHHOM  IOCTaHOBJIEHHEM
[TpaButensctBa Poccuiickoit @eneparuu ot 27 centsiops 2011 r. Ne 797 «O B3aumopelicTBUn
MEXIYy  MHOIO(QYHKIMOHAIBHBIMU  IIEHTpAaMH  TMPEJOCTaBICHHUS  TOCYHApCTBEHHBIX U
MYHUIUMNAIBHBIX YCIYr M (eaepalbHbIMU OpraHaMU HCIIOJHUTENBHOM BIIACTH, OpraHaMH
rOCy/IapCTBEHHBIX BHEOIO/KETHBIX (POHIIOB, OpraHaMu TOCYJapCTBEHHON BIIACTU CYOBEKTOB
Poccuiickoit denepanuu, opranaMu MECTHOTO CaMOYIIPaBIICHUSD.

[Topssmoxk W cpoku Tmepenadyd YTOJHOMOYEHHBIM OpPraHOM TaKUX JOKYMEHTOB
B MHOTO(YHKIIMOHAJIbHBIA ~ LIEHTP  ONPEAENSAIOTCS  COIVIAlleHHEM O  B3aMMOJAEUCTBUH,
3aKIOYEHHBIM UMM B IOPAJIKE, YCTAaHOBJIEHHOM ITocTaHoBieHHeM [IpaBurenbctBa Poccuiickoin
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Oeneparut - ot 27  centsiops 2011 1. Ne 797 «O  B3aUMOIEHCTBUU  MEXIY
MHOTO(QYHKIIMOHATbHBIMU I[IEHTPAaMH TPEAOCTaBICHUS TOCYJAapCTBEHHBIX U MYHUILIUIMATIbHBIX
ycayr U (eaepaqbHbIMU OpraHaMU HUCIOJHUTENLHOW BIIACTH, OpraHAMU TOCYJApCTBEHHBIX
BHEOIO/DKETHBIX (POHIOB, oOpraHamMH TOCYJapCTBEHHOM BlacTu cyObekToB Poccuiickoit
®denepanyy, OpraHaMu MECTHOI'O CAMOYIIPABJICHUS».

31.2 Ilpuem 3asBuUTENeil Uil BbAAYM JIOKYMEHTOB, SIBJISIOIIUXCS PE3yJIbTaTOM
MYHULUIIAJBHOM YCIyTW, B IOPSIAKE OYEPEJHOCTH IIPU IIOJYYEHUHM HOMEPHOIO TajOHa
U3 TepPMHHAJIA DJIEKTPOHHON  OuYepenu, COOTBETCTBYIOLIEro 1€ oOpamieHus, 1o
110 PEIBAPUTEIBLHOM 3aIIUCH.

PaboTHHK MHOTO(YHKITMOHATIBHOTO LIEHTPA OCYIIECTBIISAET CEAYyIOIINe AeHCTBUS:

a) yCTaHaBJIMBAET JUYHOCTh 3asBUTENISI HA OCHOBAHWU JIOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh B COOTBETCTBUHU C 3aKOHOATENbCTBOM Pocculickoit @enepanmu;

0) mpoBepsieT INOJHOMOYMS IPEACTABUTENsS 3asBUTENs (B ciaydae OOpalleHUs
MPEJICTAaBUTEIS 3asIBUTENIA);

B) OIpeleNsieT CTaTyC UCIIONHEHUs 3asaBiaeHus 3assurens B [ UC;

I) pacrevarbIBacT pe3yibTaT MPel0CTaBICHUS MyHULIUIAIbHON YCIYTH B BUE
IK3EMIUIApa 3JEKTPOHHOTO JTOKYMEHTa Ha OyMa)XHOM HOCHTENE | 3aBepsieT €ero ¢
UCIONB30BAaHMEM  TMe4YaTH  MHOTOQYHKIIMOHAJIBHOIO  IEHTpa (B MPEIyCMOTPEHHBIX
HOPMATHBHBIMM IIPaBOBbIMM akTamu Poccuiickor @Penepanuu ciydasx - IIe4aTH C
uzobpaxenuem ['ocynapctBenHoro rep6a Poccuiickoit denepanun);

J) 3aBepse€T DOK3EMIULp  JIEKTPOHHOIO  JOKYMEHTa Ha OyMaXHOM  HOCHUTEIEe
C UCMOJB30BAaHUEM  Me4YaTH  MHOTO(DYHKIMOHAIBHOTO  IeHTpa (B  MPEAYCMOTPEHHBIX
HOPMATHUBHBIMHU TPABOBBIMH akTamu Poccuiickoit Depepannu ciaydasx-nedaTd ¢ H300pakeHHEM
['ocynapctBennoro rep6a Poccuiickoit denepanun);

€) BbLIAaeT JOKYMEHThl 3asBUTEN0, INPU HEOOXOIMMOCTH 3alpalluBacT y 3asBUTEIS
MOAMKCH 32 KK/l BbIJIAHHBIN JOKYMEHT;

’K) 3allpallliBaeT COIVIacu€ 3asBUTENSI Ha y4acTHE B CMC-OINPOCE JJIs OLIEHKH KauecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO()YHKIIMOHATBHBIM LIEHTPOM
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[Ipunoxenne Nel

AJMUHUCTPATUBHOMY PEIrJIaMEHTY
110 NIPEIOCTaBICHUIO
MYHUIIUIIAIBHON YCITyTH

(DopMa pa3peuicHud Ha IpaBo BpryﬁKl/l 3eJIeHbIX HacCaKIeHUH

Or:
(HaumeHoBauue
VHOIHOMOYEHHO20 OpP2aHa)

Komy

(pamunus, ums, omuecmeso

- ons epadxcoarn u U1, unu noanoe
HAUMeHOB8aHUe OPeaHUu3ayul - OJisl
FOPUOUYECKUX TUY

(noumoswiil unoexkc u aopec, aopec
97IeKMPOHHOU NOUMbL)

PA3PEILIEHUE
Ha TIPaBO BRIPYOKH 3€JICHBIX HACAKICHUN

oama peuieHus HoMep peuleHus
VNOIHOMOYEHHO20 OP2aHa YNOIHOMOYEHHO20
MECmHO20 CamMOynpasieHus 0p2aHa Mecmuo20
camoynpaeienus

,» YBEAOMIILICM O

ITo pe3ynbpraTam paccMOTpEHUS 3alpoca

IIPEIOCTABIICHUH Pa3pEIIeHMs Ha IPABO BbIPYOKH 3€JI€HBIX HACaKIEHUN Ha
OCHOBAaHUU Ha 36MEJIbHOM Y4acTKe C KaJaCTPOBBIM HOMEPOM
Ha CPOK 10

[TpunokeHue: cxema ydyacTka ¢ HAHECEHUEM 3€JICHBIX HACaXACHUM, OJIIeKaIINX BbIpyOKe.

{D.HU.0. oonxcnocms ynoanomo4eHH020 Cgenenusi 00
compyonuka} 3JIEKTPOHHOM
MOMUCH
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[Tpunoxenue

K pa3pelnieHuIo Ha MpaBo BEIPYOKH
3€JICHBIX HAaCAKICHUH
Peructparmonnsrit Ne:

[ara:

CXEMA YYACTKA C HAHECEHMEM 3EJIEHBIX HACAXKJIEHUWM,

INOVIEXKAIIUX BBIPYBKE
{®.N.0. 10/5KHOCTH YIIOJTHOMOYEHHOT0 Cgenenmusi 00
COTPYAHMKA} 3JICKTPOHHOH
NOANUCH
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ITpunoxxenne Ne 2 x
AJMUHUCTPAaTUBHOMY PETJIAMEHTY
I10 NPEAOCTABICHUIO
MYHULUIAIBHON YCIIyTH

(I)opMa peueHns 00 oTKa3e B npuemMe 10KyME€HTOB, H606XOL[I/IMLIX AJISI MPEA0CTABJICHUA

yeayru / 006 oTkase B IPe0CTABJIEHUHU YCJIYTH

Komy

(pamunus, umsa, omuecmeo

- ona epadxcoarn u UIT unu nonnoe
HAUMeHO8AaHUe OP2aHu3ayuu - OJisl
OpUOUYecKux auy)

(noumoswiii uHoexc
u aopec, aopec
NEKMPOHHOL NOUMbL)

Or:
(Haumenosanue YNOIHOMOYEHHO2O
opeaua)

PEHIEHUE
00 oTKa3e B mpueMe I0OKYMEHTOB, He00X0AUMBIX /11 IIPE10CTABJICHHs YCJIyru / 00 oTKa3e B
[peJoCTaBJIeHHH YCIAYTH

Ne / ot
(Homep u oama pewieHus)

[To pe3ympTaTamM paccCMOTPEHHS 3asBIICHUS 1O yciuyre «Bwimada paspenieHus Ha TpaBo
BBIPYOKH 3€JIEeHBIX HACaXICHUI» oT U TIPUIOKEHHBIX K HEMY
JIOKyMEHTOB, OpPraHOM, VIIOJJHOMOYEHHBIM Ha TPEJOCTaBICHUE YCIYTH ,
MPUHSTO pelieHre 00 OTKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEJOCTABICHHS YCIYTH
/ 06 oTKa3e B MPEeA0CTaBICHUN YCIIYTH, o CJIETYIOLITUM OCHOBaHUSIM:

Be1 BripaBe MOBTOPHO 0OpaTUTHCS B OpPraH, yIOJIHOMOYEHHBIN Ha MPeI0CTaBICHUE
YCIIYTH C 3asBJIEHUEM O IPEJOCTABICHUH YCIYTH [1OCI€ YCTPAaHEHUsI YKa3aHHbBIX HapyIIEeHUH.

JlaHHBIH 0TKa3 MOXKET ObITh 00KaJIOBaH B 10CYA€OHOM MOPSIIKE MyTEM HaIlPaBICHUS
aJ00bl B OPraH, yIIOJIHOMOYEHHBIH Ha IPEIOCTABIEHUE YCIYTH, a TAKXKE B CY1€0HOM IMOPSIJIKE.

{®.U.O. oonscnocms ynonHoMoO4eHHO20 Ceenenus 00
compyonukay} 3JIEKTPOHHOM
NOANKUCH
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[Tpunoxenue Ne 3

AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

Ilepeyenb aIMMHHCTPATUBHBIX MPOLEAYP

110 NIPENOCTABJICHUIO
MYHUIUIIAJIBHON YCIyTH

Ne [Ipouenypsl JeiicTBus MaxkcuManbHbIi CPOK
/11 | MeCTO BBINOJIHEHUS
nencTBus/

ucnoaszyemas MC

1 2 3 4 5
[IpoBepka JOKYMEHTOB U
1 BemomctBo/III'C POBEpia JI0Ky KoHTpOJIb KOMITJIEKTHOCTH IPEAOCTABICHHBIX JOKYMEHTOB
perucTpanus 3asBICHU

2 Benomcteo/III'C [TonTBepskieHrEe TOJTHOMOYUM MPEACTaBUTEIS 3asIBUTENS Jlo 1 pabGouero ):[H}Il
3 Begomctro/I1I'C Perucrpanus 3asBiaeHus
4 BenomctBo/I1I'C [TpunsiTue pemenust 00 oTka3e B IpUeMe JOKYMEHTOB

Benomcto/III'C/ ITony4yenue cBenenui
S) Hamnpasnenue MeXBeTOMCTBEHHBIX 3aITPOCOB

CMDOB nocpencrsom CMOB .
Jlo 5 pabounx gHei

Benomcto/III'C/

6 [TonyueHnue OTBETOB Ha MEKBEIOMCTBEHHBIE 3aITPOCHI
CMDOB
Brie3n Ha MecTo npoBeneHus padoT st 00CIe0BaHUS
[ToaroroBka akta ydacTka
oOceoBaHus, HaIIpaBJICHHUE Hampasnenue akta o0cienoBanus, pacuera
HAYUCIICHUI KOMIIEHCAIIMOHHON CTOMMOCTH

Benomcto/III'C/ . .

7 CMDB KOMIIEHCAI[HOHHONU CTOUMOCTH o 10 pabouux nuei
Brigaua (HanpaBieHue) akta 0OCIeIOBaHUS U cUeTa JIst
OTUIAaThl KOMITEHCAIIMOHHON CTOUMOCTHU
KoHTposb mocTymiieHust oniaTel
[Tpuem cBenenuit 06 omsare
PaccmoTpenue 10OKyMEHTOB U [IpoBepka cOOTBETCTBUSI JOKYMEHTOB U CBEACHUI .

8 Benomcteo/TII'C p JIOKY POBCp JLOKY a Jlo 2 paGounx mHen

CBEIICHUU

YCTaHOBJICHHBIM KPUTEPUSM JJIsl IPUHSATHS PEIICHUs

" He Brmouaercs B o6t CPOK MPEA0CTABIICHUS TOCYIapCTBEHHON YCIIYTH.

27




Ne [Tpouenypsl HevictBus MakcumanbHBbIi CpOK
/11 | MecTO BHINOJIHEHHS
IEUCTBUS/
ucnosaszyemas MC
1 2 3 4 5
9 BenomctBo/I1I'C IIpunsitue penieHust [IpunsiTHE penienHus 0 NpeoCTaBICHUN YCIYTH Jo 1 gaca
10 | Bemomcto/III'C DopMupoBaHUE PEUIEHNs] O IPEJOCTABIEHUH YCIYTH
11 | BenomctBo/III'C [TpunsaTHE pemenus 00 0TKa3e B MPEIO0CTABICHUH YCIYTH
12 BenomctBo/I1I'C PopMUpOBaHKE OTKA3a B IPEJOCTABICHUU YCIYTH
Moyt MAIT / Boigaua pesynbTaTa Ha Borgaua pe3ynbTaTa B BUJIE K3EMIUISIPA AIEKTPOHHOIO ) ———
13 B TIC OyMaXHOM HOCUTEJE JIOKYMEHTA, pacrevyaTaHHOr0 Ha OyMa)KHOM HOCHTEIIE,
€/10MCTBO

(onIMOHAIIBLHO)

3aBEPEHHOTr0 MOANKCHI0 1 nedarbio M®DI] / Benomcrse

IIPUHATHUS PELLICHUS
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